
   

  

 

Clore Shalom School 
Jane Whitehurst, Headteacher 

Hugo Gryn Way, Shenley 
Hertfordshire  WD7 9BL 

 
Tel: 01923 855631 
Fax: 01923 853722 

 

   

 Admissions Policy for 2017  

   

   

 
Date: March 2016 

 
Responsibility: Governing Body 

 
Review Date: Annually 

 
Monitoring: Governors 

 
 

 

  



Principles 

The School’s Ethos 

• We are a Pluralist Jewish School and encourage applications for places from families that support our ethos.  
Therefore, in the case of oversubscription, we give priority to those who can measurably demonstrate Jewish 
religious practice supporting a Pluralist expression of Judaism. 

The Policy and Process 

• The Governing Body meets annually to agree the policy and criteria both for the Nursery and the rest of the 
school for the following year.  These are then made available for a consultation period on our website and 
through the Local Authority. 

• The application of the admissions criteria, should there be more applicants than places, is the responsibility of 
the governors for applying them without favour. 

• The policy, oversubscription criteria and supplementary information form are available from the school office, 
website or the Local Authority. 

Applying for a Place 

• We invite all parents who are interested in considering applying for places to visit to hear about the school, ask 
questions and see round the school. 

• Parents who will be applying for Nursery places are asked to come for their visit in the autumn of the year before 
the children start, rather than earlier.  Parents interested in a Reception or ad hoc place are invited to visit when 
they apply. 

• We use Local Authority systems for all applications. Parents apply for places at the school on their home Local 
Authority’s application form. 

• Parents/carers are requested to complete our Supplementary Information Form and return it to the school office 
by the closing date for applications (Reception or Nursery).  For in-year admissions, the SIF needs to be filled 
in and signed (and countersigned, if applicable) not more than one calendar month before the place becomes 
available.  If a SIF is not completed, the Governing Body will apply the admissions arrangements using the 
information submitted on the Online Application Form only, which may result in the application being given a 
lower priority.  The SIF is available on our website, together with our policy, as well as on the HCC website 
www.hertsdirect.org/admissions. 

• Admission into the Nursery does not guarantee a Reception Class place.  Parents of children admitted to the 
Nursery must apply for a place in the Reception Class at the school they want their children to attend. 

• Out-of-County applications making an in-year application must use HCC’s application form and not that of their 
home LA. 

Allocation of Places (please refer to the detailed criteria) 

• Our published admissions number is 30. 

• We give priority to applicants who can demonstrate Jewish religious practice and allocate higher priority to those 
who support a Pluralist expression of Judaism. 

• An Admissions Committee of the Governors, comprising at least 3 Governors, may meet to process admission 
applications or delegate this responsibility to the Head and Admissions Officer, as appropriate. 

• Should a further place become available after initial allocations, the criteria are re- applied to all those on the 
register of continued interest at that time. The register of continued interest comprises all children for whom 
applications have been received but for whom places have not yet been allocated. 

• In year admission arrangements are supported by the Local Authority. The governing body remains responsible 
for the allocation of all places in accordance with the school's published arrangements. Should there be an in-
year admission for the Nursery Class, after allocation of Reception places, the child who has accepted the 
Reception Class place will be offered the Nursery place. 

• The School maintains Continued Interest lists throughout the allocation process and on an ongoing basis to 
facilitate both the initial allocation process and any in-year admissions. 

• Children admitted under HCC’s Fair Access Protocol will be prioritised before children on the Continued Interest 
List and can be admitted over the School’s published admissions number. 

 

Arrangements for starting school 

• All the Nursery children can be admitted in the first half of the Autumn Term.  

• We run a staggered entry system for the Nursery Class.   



• We run a staggered entry system for the Reception Class, however children will be offered a place from the start 
of the term at the parents’ request. 

• Parents who prefer can either defer their child’s start or, for Reception Class, request that their child attends part 
time until the child reaches compulsory school age. 

• Legally, a child does not have to start school until the start of the term following their fifth birthday.  Following 
guidance issued by the Department for Education on 8 September 2015, children born between 1 April 2013 
and 31 August 2013 are categorised as “summer born” and if parents/carers do not believe that their summer 
born child is ready to join Reception in 2017 they may delay their application until 2018.  These applications will 
be processed in exactly the same way as all other reception applications received at that time; there is no 
guarantee that a place will be offered at a child’s preferred school. 

• If the parents of a child within the Nursery Class wish to delay their application for a Reception place they are 
advised to discuss their child’s needs / development with the School, but must advise the School of their final 
decision before the end of the Spring term in 2017 (before the Easter break). 

Admissions appeals 

• If your child has not been offered a Reception place at your preferred school, you have the right to appeal to an 
Independent Appeal Panel.  Parents wishing to appeal who applied online should log into their online application 
and click on the link “register an appeal”.  For those who did not apply online, please contact the Customer 
Services Centre on 0300 123 4043 to request an appeal pack. 

  



Definitions and Guidance Notes 

Statement of Special Educational Needs or EHC Plan 

• Children with a statement of special educational needs (a “statement”) or education, health & care plan (“EHC 
plan”) that names the school are offered a place, prior to application of the criteria below to remaining places. 

‘The Date of Application’ 

• ‘The date of application’ means the closing date for applications or the date of notification of a place becoming 
available in the case of an in-year application (any application other than the initial allocation of Nursery and 
Reception places). 

Children Looked After 

• Places are allocated to children in public care according to Chapter 7, Section 2 of the School Admissions 
(Admission Arrangements and Co-ordination of Admission Arrangements) (England) Regulations 2012. 

• Highest priority will also be given to children who were looked after, but ceased to be so because they were 
adopted, or became subject to a child arrangements order or a special guardianship order.  

• A “child looked after” is a child who is: a) in the care of a local authority; or b) being provided with accommodation 
by a local authority in the exercise of their social services functions (section 22(1) of The Children Act 1989). 

• All children adopted from care who are of compulsory school age are eligible for priority under this rule. 

• Children in the process of being placed for adoption are classified by law as children looked after providing there 
is a Placement Order and the application would be prioritised under this rule.  

• Children who were not “looked after” immediately before being adopted, or made the subject of a child 
arrangement order or special guardianship order, will not be prioritised under this rule. 

Particular Medical or Social Need (initial allocation of places within the Reception Class only) 

Please note:  It is the intention of the Governing Body to remove this criteria from our Admissions Policy as soon as 
is possible.  We recognise however that do remove this criteria may unfairly prejudice any children who have already 
accepted a place within the 2016 Nursery Class as there may be an expectation that this will be available when they 
seek to apply for a place within the Reception Class in 2017.  For this reason we have chosen to remove this for 
applications to the Nursery Class in 2017 along with all in-year applications and are planning to extend this to the 
Reception Class from 2018. 

• Medical or social need applications will only be considered at the date of application, unless there has been a 
significant and exceptional change of circumstances within the family since the initial application was submitted.  

• All schools in Hertfordshire have experience in dealing with children with diverse social and medical needs. 
However in a few very exceptional cases, there are reasons why a child has to go to one specific school.  

• Few applications under this rule are agreed.  

• All applications are considered individually but a successful application should include the following: a) specific 
recent professional evidence that justifies why only one school can meet a child’s individual needs; and/or b) 
professional evidence that outlines exceptional family circumstances making clear why only one school can 
meet the child’s needs; c) if the requested school is not the nearest school to the child’s home address clear 
reasons why the nearest school is not appropriate; and d) for medical cases, a clear explanation of why the 
child’s severity of illness or disability makes attendance at only a specific school essential.   

• Evidence should make clear why only one school is appropriate.  

• Applications under this rule can only be considered when supported by a recent letter from a professional 
involved with the child or family, for example a doctor, psychologist or police officer. The supporting evidence 
needs to demonstrate why only one named school can meet the social/medical needs of the child.  

Siblings 

• The ethos of the school means that we want to encourage/enable continuity for families.  

• For Reception, this means a Year 6 pupil will count as a sibling so that just as s/he leaves, the younger pupil 
joins the school. In that way there is no break in the family’s association with the school; they always have a 
pupil at school, are current Clore parents, can serve on the PTA, as parent governor etc. This is felt to be 
different to having previously had a child at Clore, so an older sibling in Year 7 (ie no longer at Clore on allocation) 
does not count for sibling priority.  

• For Nursery, having set the Reception criteria we prioritise nursery places to children who would be most likely 
to get a place in Reception, so an older sibling must be in Year 5 or lower as a Year 6 sibling will have left the 
school by the time of applying for Reception. 



• A sibling is defined as: the sister, brother, half brother or sister, adopted brother or sister, child of the parent/carer 
or partner or a child looked after or previously looked after and in every case living permanently in a placement 
within the home as part of the family household from Monday to Friday at the date of application.  

• A sibling link will not be recognised for children living temporarily in the same house, for example a child who 
usually lives with one parent but has temporarily moved or a looked after child in a respite placement or very 
short term or bridging foster placement. 

• A sibling must be on the roll of the named school at the time the younger child starts.  

• If a place is obtained for an older child using fraudulent information, there will be no sibling connection available 
to subsequent children from that family.  

Children of Staff 

• For the purposes of priority within this policy, Staff is defined as an individual who a) is employed by the School 
under a permanent contract of employment where no set end-date has been set; and b) is employed for a 
minimum of 3 days per week (0.6 FTE); and c) is paid on either the unqualified teacher pay scale, the main pay 
scale, the upper pay scale or the leadership pay scale. 

• In all cases, the member of staff must been an employee of the school at the date of application for priority to 
be given. 

• Children of staff is defined as a child of the member of staff or partner, or a child looked after or previously looked 
after living permanently in a placement within the home as part of the family household from Monday to Friday 
at the date of application. 

• Priority will not be allowed for children living temporarily with the member of staff, for example a child who usually 
lives with one parent but has temporarily moved or a looked after child in a respite placement or very short term 
or bridging foster placement. 

Multiple Births 

• The School will admit over the published admission number when a single twin/multiple birth child is allocated 
the last place at a school. 

Home Address 

• The address provided must be the child’s current permanent address at the date of application. “Permanent” 
means that the child has lived at that address for at least a year and/or the family own the property or have a 
tenancy agreement for a minimum of 12 months.  

• Residency in rented accommodation must be verified by a 12 month rental agreement showing the start of your 
tenancy, proof of address, either a recent utility bill (not more than 3 months old), the most recent Council Tax 
bill with your name and address or a credit card statement. 

• The application can only be processed using one address. If a child lives at more than one address (for example 
due to a separation) the address used will be the one which the child lives at for the majority of the time. If a 
child lives at two addresses equally, the address of the parent/carer that claims Child Benefit/Child Tax Credit 
will be considered as the child’s main residence. If a family is not in receipt of Child Benefit/Tax Credit alternative 
documentation will be requested.  

• If a child’s residence is in dispute, parents/carers should provide court documentation to evidence the address 
that should be used for admission allocation purposes. 

Home to School Distance 

• A ‘straight line’ distance measurement is used in all home to school distance measurements for community and 
VC schools in Hertfordshire. Distances are measured using a computerised mapping system to two decimal 
places. The measurement is taken from the AddressBase Premium address point of your child’s house to the 
address point of the school. AddressBase Premium data is a nationally recognised method of identifying the 
location of schools and individual residences. 

Deciding Factors and Tie-Break 

• The deciding factor which will be applied to the category in which oversubscription occurs will be those who live 
nearest to the school as defined by the Local Authority. 

• Tie Break – should the last two children under the same criterion live the same distance from the school, priority 
will be given at random to the child whose written name is first removed from a box by an assigned governor, in 
the presence of at least 2 independent witnesses.  
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Admissions Criteria for Nursery Places for September 2017 

Priority 1 / 2 / 3 

• Priority 1 means an applicant who demonstrates Jewish religious practice supporting Pluralist expressions of 
Judaism by producing a certificate signed by a Rabbi or Officer of a sponsoring synagogue (currently Liberal, 
Masorti and Reform) to confirm attendance 40 times in the 12 months prior to the date of application at a 
sponsoring synagogue. 

• Priority 2 means an applicant who demonstrates Jewish religious practice supporting Pluralist expressions of 
Judaism by producing a certificate signed by a Rabbi or Officer of a sponsoring synagogue (currently Liberal, 
Masorti and Reform) to confirm attendance 5 times in the 4 months prior to the date of application at a sponsoring 
synagogue. 

• Priority 3 means an applicant who demonstrates Jewish religious practice by producing a certificate signed by 
a Rabbi or Officer of any other /non-sponsoring synagogue, to confirm attendance once in the 4 months prior to 
the date of application at any synagogue. 

Allocation of Places 

Initial allocation is to Children with a statement or EHC plan which names Clore Shalom School.  In the event of over-
subscription, places will then be offered in the following order: 

1) Priority 1, 2 or 3 children looked after and children who were looked after but ceased to be so because they 
were adopted or became subject to a child arrangement order or special guardianship order. 

2) Priority 1, 2 or 3 children who already have a sibling at the school or have accepted a sibling place in any class, 
other than Year 6 but including the Nursery, at the application deadline. 

3) Priority 1, 2 or 3 children of staff where the member of staff is employed at the school at the application deadline. 

4) Other Priority 1 children. 

5) Other Priority 2 children. 

6) Other Priority 3 children. 

7) Other children looked after and children who were looked after but ceased to be so because they were adopted 
or became subject to a child arrangement order or special guardianship order. 

8) Any other children who already have a sibling at the school or have accepted a sibling place in any class, other 
than Year 6 but including the Nursery, at the application deadline. 

9) Any other children of Staff where the member of staff is employed at the school at the application deadline. 

10) Any other children 

 

Please note:  The full Admissions Policy contains definitions and further guidance in relation to the above criteria  
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Admissions Criteria for Reception Places for September 2017 

Priority 1 / 2 / 3 

• Priority 1 means an applicant who demonstrates Jewish religious practice supporting Pluralist expressions of 
Judaism by producing a certificate signed by a Rabbi or Officer of a sponsoring synagogue (currently Liberal, 
Masorti and Reform) to confirm attendance 40 times in the 12 months prior to the date of application at a 
sponsoring synagogue. 

• Priority 2 means an applicant who demonstrates Jewish religious practice supporting Pluralist expressions of 
Judaism by producing a certificate signed by a Rabbi or Officer of a sponsoring synagogue (currently Liberal, 
Masorti and Reform) to confirm attendance 5 times in the 4 months prior to the date of application at a sponsoring 
synagogue. 

• Priority 3 means an applicant who demonstrates Jewish religious practice by producing a certificate signed by 
a Rabbi or Officer of any other /non-sponsoring synagogue, to confirm attendance once in the 4 months prior to 
the date of application at any synagogue. 

Allocation of Places 

Initial allocation is to Children with a statement or EHC plan which names Clore Shalom School.  In the event of over-
subscription, places will then be offered in the following order: 

1) Priority 1, 2 or 3 children looked after and children who were looked after but ceased to be so because they 
were adopted or became subject to a child arrangement order or special guardianship order. 

2) Priority 1, 2 or 3 children for whom it can be demonstrated by specific professional evidence that they have a 
particular medical or social need to go to this school. 

3) Priority 1, 2 or 3 children who already have a sibling at the school or have accepted a sibling place in any class, 
including the Nursery, at the application deadline. 

4) Priority 1, 2 or 3 children of staff where the member of staff is employed at the school at the application deadline. 

5) Other Priority 1 children 

6) Other Priority 2 children 

7) Other Priority 3 children 

8) Other children looked after and children who were looked after but ceased to be so because they were adopted 
or became subject to a child arrangement order or special guardianship order. 

9) Other children for whom it can be demonstrated by specific professional evidence that they have a particular 
medical or social need to go to this school. 

10) Any other children who already have a sibling at the school or have accepted a sibling place in any class, 
including the Nursery, at the application deadline. 

11) Any other children of Staff where the member of staff is employed at the school at the application deadline. 

12) Any other children. 

 

Please note:  The full Admissions Policy contains definitions and further guidance in relation to the above criteria  
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Admissions Criteria for All Classes Other Than the Initial Allocation of Nursery and 
Reception Places for September 2017 

Priority 1 / 2 / 3 

• Priority 1 means an applicant who demonstrates Jewish religious practice supporting Pluralist expressions of 
Judaism by producing a certificate signed by a Rabbi or Officer of a sponsoring synagogue (currently Liberal, 
Masorti and Reform) to confirm attendance 40 times in the 12 months prior to the date of application at a 
sponsoring synagogue (in the event of relocation then combined attendance with a sponsoring synagogue close 
to the previous address will also be allowed). 

• Priority 2 means an applicant who demonstrates Jewish religious practice supporting Pluralist expressions of 
Judaism by producing a certificate signed by a Rabbi or Officer of a sponsoring synagogue (currently Liberal, 
Masorti and Reform) to confirm attendance 5 times in the 4 months prior to the date of application at a sponsoring 
synagogue (in the event of relocation then combined attendance with a sponsoring synagogue close to the 
previous address will also be allowed). 

• Priority 3 means an applicant who demonstrates Jewish religious practice by producing a certificate signed by 
a Rabbi or Officer of any other /non-sponsoring synagogue, to confirm attendance once in the 4 months prior to 
the date of application at any synagogue (in the event of relocation then combined attendance with a sponsoring 
synagogue close to the previous address will also be allowed). 

Allocation of Places 

Initial allocation is to Children with a statement or EHC plan which names Clore Shalom School.  In the event of over-
subscription, places will then be offered in the following order: 

1) Priority 1, 2 or 3 children looked after and children who were looked after but ceased to be so because they 
were adopted or became subject to a child arrangement order or special guardianship order. 

2) Priority 1, 2 or 3 children who already have a sibling at the school or have accepted a sibling place in any class, 
including the Nursery, at the application deadline. 

3) Priority 1, 2 or 3 children of staff where the member of staff is employed at the school at the application deadline. 

4) Other Priority 1 children. 

5) Other Priority 2 children. 

6) Other Priority 3 children. 

7) Other children looked after and children who were looked after but ceased to be so because they were adopted 
or became subject to a child arrangement order or special guardianship order. 

8) Any other children who already have a sibling at the school or have accepted a sibling place in any class, 
including the Nursery, at the application deadline. 

9) Any other children of staff where the member of staff is employed at the school at the application deadline. 

10) Any other children. 

 

Please note:  The full Admissions Policy contains definitions and further guidance in relation to the above criteria  
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Supplementary Information Form for Nursery Admissions and for All Classes Other Than 
the Initial Allocation of Nursery and Reception Places 

General Information 

Surname of child  

First name of child  

Date of birth  

Name(s) of any siblings currently 
enrolled at the Clore Shalom 

 

 

Permanent residential address of 
child(ren) 

 

 

Contact telephone number (daytime)  

Contact telephone number (evening)  

 

Priority Categories 

Do you consider that your child should be considered for a place under any of the following categories? If so, please 
tick the relevant box below and attach any relevant evidence. 

Statement of special educational needs or EHC plan that names this school  

Child looked after or who was looked after but ceased to be so because they were adopted or became subject 
to a child arrangement order or special guardianship order 

 

Child of a member of staff  

 

If you are applying for priority under the Religious Practice criteria please sign the Religious Practice Declaration and 
have it countersigned by the Rabbi or Officer of the Synagogue as appropriate. 

Please sign the completed form and return it, together with any supporting evidence, to the Admissions Officer, 
Clore Shalom School, Hugo Gryn Way, Shenley, Herts, WD7 9BL. 

 

I confirm that all the details on this form are correct. 

I/We understand that an accepting a place within the Nursery class does not guarantee a place in Reception class . 

 Parent / guardian name  Signature  Date 

1      

2      
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Supplementary Information Form for the Initial Allocation of Reception Places 

General Information 

Surname of child  

First name of child  

Date of birth  

Name(s) of any siblings currently 
enrolled at the Clore Shalom 

 

 

Permanent residential address of 
child(ren) 

 

 

Contact telephone number (daytime)  

Contact telephone number (evening)  

 

Priority Categories 

Do you consider that your child should be considered for a place under any of the following categories? If so, please 
tick the relevant box below and attach any relevant evidence (from an appropriate professional where applicable). 

Statement of special educational needs or EHC plan that names this school  

Child looked after or who was looked after but ceased to be so because they were adopted or became subject 
to a child arrangement order or special guardianship order 

 

A child for whom it can be demonstrated by specific professional evidence that they have a particular medical or 
social need to go to this school 

 

Child of a member of staff  

 

If you are applying for priority under the Religious Practice criteria please sign the Religious Practice Declaration and 
have it countersigned by the Rabbi or Officer of the Synagogue/s as appropriate. 

Please sign the completed form and return it, together with any supporting evidence, to the Admissions Officer, 
Clore Shalom School, Hugo Gryn Way, Shenley, Herts, WD7 9BL. 

 

I confirm that all the details on this form are correct. 

 Parent / guardian name  Signature  Date 

1      

2      
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Religious Practice Declaration 

Surname of child   First name of child  

Permanent residential address of family  

Contact telephone number (daytime)   Contact telephone number (evening)  

 

Applicant   I confirm that either (please delete as applicable): 

• We have attended the following Synagogue/s (maximum 2 different ones) 40 times in the 12 months prior to the date of application; or 

• We have attended the following Synagogue/s (maximum 2 different ones) 5 times in the 4 months prior to the date of application; or 

• I have attended the following Synagogue once in the 4 months prior to the date of application. 

 

Rabbi / Synagogue Officer:  I confirm that to the best of my knowledge this information is correct 

 

Synagogue name & movement   Number of visits  Name and signature of  Parent/Guardian  Name and signature of Rabbi / Officer 

       

       

 

Please return the completed form, together with any supporting evidence, to the Admissions Officer, Clore Shalom School, Hugo Gryn Way, Shenley, Herts, WD7 9BL. 


