
Mount Grace School – Admission Rules 2017/18 
 
Mount Grace School is a mixed 11-18 specialist comprehensive school. The published admission number 
for the school year commencing 1st September 2017 is 174 pupils.  
 
Over subscription 
When applications for admission exceed the number of places available the following criteria will be 
applied, in the order set out below, to decide which pupils to admit. These criteria will continue to be 
used to allocate places should any fall vacant after the initial allocation. 90% of allocations (157) will be 
made using the following criteria (Rule 1 to Rule 4) in the order set out below and the remaining 10% of 
allocations will be made using criterion (Rule 5). 
 
Appeals 
At transfer time parents wishing to appeal who applied on line should log into their online application 
and click on the link 'register an appeal'. For those who did not apply on line, please contact the 
Customer Service Centre on 0300 123 4043 to request an appeal pack. 
For in-year applications parents wishing to appeal should contact the school directly in the first instance. 
 
Special Educational Needs 
Section 324 of the Education Act 1996 requires the governing bodies of all maintained schools to admit 
a child with a statement of special educational needs that names their school. Schools must also admit 
children with an EHC (Education, Health and Care) Plan that names the school. 
 
Rule 1: Children looked after (See note 1). 
Children looked after and children who were looked after, but ceased to be so because they were 
adopted (or became subject to a child arrangements order or a special guardianship order). 
 
Rule 2: Medical or social needs (See note 2). 
Children for whom it can be demonstrated that they have a particular medical or social need to go to 
that specific school. 
 
Rule 3: Sibling (See note 3). 
Children who have a sibling at the school at the time of application, unless the sibling is in the last year 
of the normal age range of the school.  
 
Rule 4: Children living nearest to the school (See note 4).  
This applies to all other children who live nearest to the school. The school uses home school 
measurements provided by Hertfordshire County Council, which measures the distance between the 
child’s address point and the school’s address point. 
 
Rule 5: Aptitude in Music (See note 5).  
The remaining 10% of places (17) will be allocated for children who show an aptitude for Music on the 
basis of an assessment of aptitude carried out by the school. Priority will be given to those with the 
highest score in this test. In the event of a tie-break being required under this criterion, places will be 
allocated using criteria 4 (home-school distance using the home-school measurement system used by 
Hertfordshire County Council as outlined in the County’s admission arrangements and application 
literature). 
 
In the event that applications for places under this criterion are less than 10% of the total (17), any 
remaining places will be added to the places available under criteria 1, 2, 3 and 4 (in that order until all 
the places have been allocated). Please see Music Aptitude Application form for dates and details. 
 



Note 1: Children in public care (children looked after) 
Places are allocated to children in public care according to Chapter 7 Section 2 of the School Admissions 
(Admission Arrangements and Co-Ordination of Admission arrangements) (England) Regulations 2012. 
These children will be prioritised under Rule 1. 
 
Highest priority will also be given to children who were looked after, but ceased to be so because they 
were adopted, or became subject to a residence order or a special guardianship order. 
 
A “child looked after” is a child who is  

a) in the care of a local authority, or 
b) being provided with accommodation by a local authority in the exercise of their social services 
functions (section 22(1) of The Children Act 1989). 
 

Adopted – under the terms of the Adoption and Children Act 2002 (section 46) The Adoption and 
Children Act was not enacted until December 2005, therefore children adopted before December 2005 
are not eligible. 
 
Residence Order – under the terms of the Children Act 1989, section 8 defines a residence order as an 
order settling the arrangements to be made as to the person with whom the child is to live. 
 
Special Guardianship Order – under 14A of The Children Act 1989, an order appointing one or more 
individuals to be a child’s special guardian or guardians. 

Children in the process of being placed for adoption are classified by law as children looked after 
providing there is a Placement Order and the application would be prioritised under Rule 1. 
  
Children who were not “looked after” immediately before being adopted, or made the subject of a 
Residence Order or Special Guardianship Order, will not be prioritised under Rule 1. Applications made 
for these children, with suitable supporting professional evidence, can be considered under Rule 2. 
 
Note 2: Medical or social needs  
Rule 2 applications will only be considered at the time of the initial application, unless there has been a 
significant and exceptional change of circumstances within the family since the initial application was 
submitted. All schools in Hertfordshire have experience in dealing with children with diverse social and 
medical needs. However in a few very exceptional cases, there are reasons why a child has to go to one 
specific school. 
 
Few applications under Rule 2 are agreed. 
 
All applications are considered individually but a successful application should include the following: 
 

a. Specific recent professional evidence that justifies why only one school can meet a child’s 
individual needs, and/or 

b. Professional evidence that outlines exceptional family circumstances making clear why 
only one school can meet the child’s needs 

c. If the requested school is not the nearest school to the child’s home address clear 
reasons why the nearest school is not appropriate 

d. For medical cases – a clear explanation of why the child’s severity of illness or disability 
makes attendance at only a specific school essential. 

 
Evidence should make clear why only one school is appropriate.  Applications under Rule 2 can only be 
considered when supported by a recent letter from a professional involved with the child or family, for 



example a doctor, psychologist or police officer. The supporting evidence needs to demonstrate why 
only one named school can meet the social/medical needs of the child. 
 
Applications for children previously “looked after” but not meeting the specific criteria outlined in Rule 
1, may be made under this rule.  
 
Further details on the Rule 2 process can be found in the “Rule 2 protocol” available at 
www.hertsdirect.org/admissions 
 
Note 3: Sibling 
A sibling must be on the roll of the named school at the time the younger child starts. A sibling means 
the sister, brother, half brother or sister, adopted brother or sister, or child of the parent/carer or 
partner, and in every case living in the same house from Monday to Friday. 
 
Where a place is obtained and the child admitted to the school and it is subsequently identified that this 
place was gained fraudulently, there will be no sibling connection available to subsequent children from 
that family. 
 
This criterion will apply to children who have a sibling at the school at the time of application, unless it is 
anticipated that the sibling will have left the school before the date of proposed admission of the 
applicant. 
 
Twins or multiple births: In the event of one sibling being allocated a place at the school because they 
have a Statement of Special Educational Needs which names the school, or they have been offered a 
place under any of the criteria, all other multiple birth siblings of that sibling will then also be offered a 
place. 
 
Note 4: Children living nearest to the school 
A ‘straight line’ distance measurement; is used in all home to school distance measurements. Distances 
are measured using a computerised mapping system to two decimal places. The measurement is taken 
from the AdressBase Premium address point of your child’s house to the address point to the school. 
AdressBase Premium data is a nationally recognised method of identifying the location of schools and 
individual residences.  
 
A child’s home address is defined as that at which the child is living from Monday to Friday during term 
time.  
 
In those cases where there is a shared parental responsibility for a child, the child’s ‘home’ is the 
address at which the child lives for the greater part of the school week, i.e. Monday to Friday.  
 
In the event of there being two or more applicants at a flat or multi-occupational dwelling vying for the 
last available place the tie-breaker of a random lottery will be used. Parents applying under this criterion 
must provide proof that the home address submitted, whether owned or rented, is the permanent 
residence of the applicant. This proof must include the following three documents: 

 An original Child Benefit Annual Statement; and 

 The most recent Council Tax statement; and 

 An original utility bill, not older than three months from the date of application 
 

These documents should be attached to the Supplementary Information Form and sent to the Clerk to 
the Admissions’ Committee, Mount Grace School, Church Road, Potters Bar, EN6 1EZ. 
 
Applicants who are living in rented accommodation must also provide: 

 A signed tenancy agreement of at least 12 months showing the start date of your tenancy 

http://www.hertsdirect.org/admissions


If a family is in the process of moving home applicants must provide: 

 A solicitor’s letter confirming that contracts have been exchanged and giving the date of completion; 
or 

 A signed tenancy agreement of at least 12 months showing the start date of your tenancy.  
New addresses will only be considered up to the date when applications under the Hertfordshire County 
Council Coordinated Scheme close. The school reserves the right, at a later stage, to require evidence 
that the child is living at the new address. 
All documentation will be returned after checking. Without this documentary proof the school will be 
unable to consider applicants under this criterion. The governing body reserves the right to withdraw a 
place, or an offer of a place, if incorrect or misleading information is given. In such cases siblings of that 
child will have no right of admission to the school under criterion 3.  
 
Note 5: Aptitude in Music 
All applicants for places under Rule 5 must take a practical test of aptitude for Music. The test of 
aptitude may be taken by any child in Year 6 who is due to transfer to secondary school. It will take 
place in the Autumn Term before the admission year. A child with an aptitude in Music is one who is 
identified as being able to benefit from teaching in Music and who demonstrates a particular capability 
to succeed in Music. The test will be for aptitude in Music and will not be concerned with ability, prior 
learning or experience in Music, or any other aptitude. Full details of the test may be obtained by 
contacting the Clerk to the Admissions’ Committee, Mount Grace School, Church Road, Potters Bar, EN6 
1EZ. Parents wishing to make an application under this criterion must complete the Aptitude Test for 
Music Form and return it to the school. Those unable to attend on the date set by the school for the test 
due to compelling reasons will be offered one alternative date.  
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



Mount Grace School – Aptitude in Music Assessment 
 
If you wish for your child to have the opportunity to apply to Mount Grace School for a September 2017 
place under the aptitude in music criteria (Rule 5); then they will be required to sit the Aptitude in Music 
Assessment. 
 
In order to register for the assessment, parents / carers must complete and submit the Supplementary 
Information Form (Aptitude in Music Form) to the school no later than 12pm on Monday, 26th 
September 2016.  The assessment will take place on Saturday, 1st October 2016 and all applicants will be 
notified in writing on the exact timings of the assessment no later than Wednesday, 28th September 
2016.  One alternative date will be offered to those unable to attend the assessment due to compelling 
reasons.  
 

Please note the assessment is designed to discover signs of talent and interest and will not be concerned 
with ability, prior learning or experience in music, or any other aptitude. 
 
Assessment Part 1 
The first part of the assessment will last for approximately 30 minutes and will consist of questions 
involving five elements: Melody, Dynamics, Tempo, Texture and Rhythm.  
 
Melody: Applicants listen to a short melody and identify it from a choice of four written melodies.  
 
Dynamics:  Applicants to identify changes in dynamics within a short extract of music. 
 
Tempo: Applicants to identify changes in tempo within a short extract of music.  
 
Texture: Applicants listen to extracts of music and identify either the number of parts playing or changes 
in the number of parts.  
 
Rhythm: Applicants listen to two extracts of music and identify whether the rhythm has changed or 
remains the same.   
 
All answers will be through multiple choice. 
 
Assessment Part 2 
There will be a short test in pattern spotting using linguistic patterns.  
 
Applicants will be informed of their results in writing by Friday, 14th October 2016.  After this date, any 
applicant wanting to further their application for a place at Mount Grace under the aptitude in music 
criteria, must submit their Common Application Form (CAF) to their home Local Authority by Monday, 
31st October 2016 stating Mount Grace School as one of their preferences.  
 

 

 

 



Mount Grace School 
 Supplementary Information Form  

(Aptitude in Music Form) 
 

Personal Details 
 

Student’s  
First Name: 

 
 
 

Student’s 
Surname: 

 
 

Home Address:  
 
 
 

 
 
 
 
 

Current School: 
 

 
 
 

Parent/Carer’s  
First Name: 

 
 
 

Parent/carer’s 
Surname:  

 

Daytime Telephone:  
 
 

Evening Telephone: 
 

 
 
 

Email Address: 
 

 
 
 

Signed  

(Parent/Carer): 

 

 

 

Please print name in 
full: 

 

 

 

Date:  

 

 

 
 



Mount Grace School – Admission Rules for Sixth Form 
2017/18 
 
We operate an open access policy. Students wishing to study level 3 courses will have 5 GCSEs A*-C 
or equivalent and at least a B grade or (BTec Merit) in their chosen level 3 courses. 
 
Students not eligible to study level 3 courses have the option of studying an Advanced Foundation 
course at level 2 - subject areas to be confirmed. By studying on the Advanced Foundation course 
students will then be eligible to study on appropriate level 3 courses the following year providing 
they attain at least a merit at Advanced Foundation. 
 
Admissions Criteria: 
 
Special Educational Needs 
Section 324 of the Education Act 1996 requires the governing bodies of all maintained schools to 
admit a child with a statement of special educational needs that names their school. 
 
When applications for (new) admissions exceed the number of places available, the following criteria 
will be applied in the order of priority set out below, to decide which students to admit: 
 
Rule 1: Applicants who are Children Looked After or who were Looked After; 
Rule 2: Applicants who attend other schools in the Hertsmere East Consortium of Schools (HECS); 
Rule 3: Applicants who attend other schools. 
 
In the event of over subscription under Rule 2 or 3, priority will be given to applicants who have the 
highest GCSE points score. 
 
Notes: 
• Students that attain an average GCSE points score of 52 or greater should be studying a maximum 

of 4 level 3 courses.  They will have the option to complete the Extended Project. Students who 
attain between 42 and 51.9 should study 3 level 3 courses. Students who attain below an average 
points score of below 22 will only be allowed to study on the Advanced Foundation course. 
 

• The course requirements for each subject are explained in detail in the Sixth Form Prospectus 
supplied to all applicants and available on-line at 
http://www.mountgrace.herts.sch.uk/sixthform.htm 

 
• Progress from Year 12 to Year 13 is not automatic, but will be based upon a review of the students' 

Year 12 performance both in lessons, examinations and attendance. 
 
• Where a course is under-subscribed, it may not be possible to run the course. 
 
• All students will re-sit level 2 English and/or Mathematics if they have not gained a grade C in 

either subject. Students attaining below a grade D may study an appropriate course leading to a 
GCSE. 

 
• All applicants will be invited to a meeting with a member of the Sixth Form team to discuss their 

choices of subjects. 
 
• References will be requested for students who are applying to Mount Grace from other schools. 

http://www.mountgrace.herts.sch.uk/sixthform.htm


• All applicants must be prepared to support the Sixth Form Code of Conduct and comply with the 
dress code. 
 

• Mount Grace School operates a Bring Your Own Device system (BYOD).  Students will be expected 
to either provide their own device or purchase one through the school at preferential rates.  Any 
student who qualifies for Bursary Funding will be able to claim further assistance with the purchase 
of a BYOD laptop. See link to Bursary Funding and BYOD policy.  
 

• Any property brought onto Mount Grace School site will be at the responsibility of the owner and 
need to be insured by themselves. 

 
• Any offer made will be subject to meeting these criteria above. 
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