
St Nicholas CE VA Primary School Harpenden 
 

 
                      GOVERNORS’ ADMISSIONS POLICY 

 
YEAR OF ENTRY 2017/18 

 
St. Nicholas CE VA Primary School is within the Diocese of St. Albans.  The 
Governing Body of the school is the Admission Authority.  The school provides 
places for 154 pupils divided into 7 year groups currently organised into 5 classes.  
The Governors will admit 22 (twenty two) pupils, the Admission Number, into the 
Reception Class in each academic year.   
 
The Governing Body is required to abide by the maximum limits for infant classes (5, 
6 and 7 year olds), i.e. 30 pupils per class. 
 
The LA operates an agreed co-ordinated admissions scheme in line with government 
legislation.  The LA will co-ordinate the process on behalf of the school according to 
the scheme published each year.  The Governing Body, as the Admissions Authority, 
will allocate the available places in line with this policy. 
 
Please note the closing date for applications is 15th January 2017. 
 
Information on completing the ‘on line’ application and notification dates of 
admission decisions are published in the home LA admissions literature which is also 
available from their website. 
 
The Governors will admit any child with a Statement of Educational 
Needs/Educational Health Care Plan that names the school. 
 
The school co-operates with the LA’s Fair Access protocol for pupils who are hard 
to place. 
 
Admissions Criteria 
 
Category 1 
Children Looked After   (children in the care of a Local Authority - CLA) 
(All ‘children looked after’ or were previously ‘children looked after’ but immediately 
after being ‘looked after’ became subject to an adoption, child arrangement or special 
guardianship order). 
 
Category 2 
All children having a sibling in the school at the proposed time of entry. 
*(See Note 1) 
 
Category 3 
Children of families regularly involved in Anglican Church worship in the Harpenden 
Parish of St. Nicholas (including All Saints and St. Mary’s) and the Harpenden Parish 
of St. John the Baptist, as confirmed  in writing on the Clergy Reference Form by the 
relevant clergy. 
*(See Note 2) 
 



Category 4 
Children of families regularly involved in Church worship in other Christian Churches 
that are members of ‘Churches Together’ in Harpenden or of Christchurch in  
Harpenden and children of families regularly involved in Anglican worship at St. 
Mary’s Church, Redbourn, as confirmed in writing  on the Clergy Reference Form by 
the relevant clergy. 
 
Category 5 
Children of families regularly involved in any other Christian Worship as confirmed 
in writing on the Clergy Reference Form 
 
Category 6 
Children of Harpenden families regularly involved in worship of another faith as 
confirmed in writing by the relevant faith leader. 
 
Category 7 
Other children resident in Harpenden.  
 
Category 8 
Any other children. 
 
NOTES 
 

1) In respect of the following the Governors use the same definitions as the Local 
Authority (LA). 

  
Category 1 Children in Public Care (Children Looked After) 
Category 2 ‘Sibling’ 
(A sibling refers to a brother or sister, half brother or sister, adopted 
brother or sister, step brother or sister or the child of the parent/carer, and 
in every case, the child should be living at the same address.  The sibling 
must be in the school at the time of the application and be likely to remain 
in the school at the proposed time of admission). 

 
2) By regularly, (Categories 3, 4, 5) the Governors mean that it is a requirement 

that at least one parent attends Church with the child once a month over a 
continuous twelve month period immediately prior to the date of application.  
The Governors rightly anticipate that parents given a place for their child 
under the Church membership category will still satisfy the requirements of 
that category at the time of admission. 

 
3) The school follows the policy of Hertfordshire County Council on:  

a. children with disabilities 
b. equal opportunities 

 
4) If any one category is over-subscribed then the distance rule will be applied 

within that category.  This will be carried out using the straight line distance 
measured using the computerised mapping system operated by the LA as 
described in their admissions literature and website. 

  



5) Twins and multiple birth children will be admitted as exceptions to the Infant 
Class Size rule where the 30th child admitted to the class is a twin or a multiple 
birth.  

 
Admissions Procedure for Entry into Reception 
 

• St. Nicholas School is a Voluntary Aided School; therefore the admission 
criteria are those of the Governing Body.  All applicants should therefore 
complete the Supplementary Information Form for this school, prior to 
consideration by the Governors, at the same time as completing the home 
Local Authority Admission form. 
Unless both forms are completed the Governors will be unable to apply their 
criteria and your application will receive a lower ranking than applicants who 
have completed both forms. 

      The Governors will consider all applicants who have ranked the school. 
Parents must apply for primary places on their home Local Authority’s  
application form. 

 
• The LA will notify all parents of the place offered or refused at the same time 

as it does for community schools.  The Governors will send out a welcome 
letter to supplement this. 

 
• There will be an opportunity to apply for four Primary Schools.  Whether your 

application is for St. Nicholas School as 1st, 2nd 3rd or 4th preference, it will be 
considered within the criteria of the Schools Admission Policy. 

 
• A continued interest list of those not offered a place will be retained by the 

Governors and the LA in case places become available between the time of the 
original decision and the date when the child is due to start.   After one year 
parents will be contacted to see if they are still interested in remaining on the 
list.  

 
Single Reception Intake 
 
The school provides for the admission of all successful applicants who have reached 
their 4th birthday by the 1st September 2017.   
Please note the following:  
 

• Parents of a Summer-born (1st April – 31st August) may choose not to send 
that child to school until the September following their fifth birthday and may 
request that they are admitted out of their normal age group to Reception 
rather than Year 1.  Parents would need to apply in the year they wish their 
child to start. 

 
• Where a parent of a Summer born child (1st April – 31st August) wishes their 

child to start school in the term following their fifth birthday they should 
discuss this with the school as soon as possible.  Parents do not have the right 
of appeal against a decision not to accept this request for admission out of 
normal age range. 

 



• Parents may defer the date when their child starts school but no later than the 
start of the term following their fifth birthday (compulsory school age) and 
they may not defer beyond the start of the  Summer term otherwise they would 
need to reapply for a place in Year 1. 

 
• Parents can request part-time education until the child reaches compulsory 

school age. 
 
 
Admissions Procedure for Late Applications 
 
Older children will be admitted only if there is a place in the relevant class/year 
group.  The In-year process for admissions will be co-ordinated by the  school; 
applications should be made to the school.   The Supplementary Information Form is 
still required. 
 
 
Appeal Information 
 
The information below applies to both Entry into Reception and Late Applications: 
 
Parents who have not been allocated a place for their child in the Reception Class 
have the right of appeal to an independent panel.  Parents wishing to appeal who 
applied on line should log into their online application and click on the link ‘register 
an appeal’.  For those who did not apply on line, please contact the Customer Service 
Centre on 0300 123 4043 to request an appeal pack. 
 
Continuing Interest list and ‘in year’ applications 
 
In the event of more applications than available places the Governors will maintain a 
continuing interest list.  For in year applications parents wishing to appeal should 
contact the school directly. 
 
Tie-Break 
 
If more children qualify under a particular rule than there are places available, a tie-
break will be used by applying the next rule to those children.  In the case of two 
applicants with exactly the same priority under the admissions rules, but only one 
place being available, the Governing Body will offer places to both families. 
 
 
4th November, 2015 
 



      St Nicholas CE VA Primary School 
 

Church Green 
Harpenden 

Herts  AL5 2TP 
 
 

 
 

Closing date for applications is 15th January 2017  
 
Surname of Child: ____________________  First Name(s)_______________________ 
 
Address: 
___________________________________________________________________________ 
         
___________________________________________________________________________ 
 
Tel. No. _____________________________  D.o.B. _____________________ 
 
Email address (i) ________________________  (ii)_________________________ 
 
Name(s) of Parent(s) _______________________________________________________ 
 
 
 
Details of current parental involvement in the worship and activities of 
Christian Church/other faiths in Harpenden, Redbourn or local area: 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
Name and relationship of person making application: 
 
___________________________________________________________________________ 
 
I have read the School’s Admissions Policy and am applying for a place 
under  
 
St. Nicholas School Category:      [      ]  
   
 
Signature: _______________________________  Date: ________________________ 
 

Applications should be sent to The Headteacher. 
Details of the School’s Admissions Policy are attached 

 
4th November, 2015 
 

Phone: 01582 623620              Fax: 01582 623621 
email:admin@stnicholas486.herts.sch.uk 

www.stnicholas486.herts.sch.uk 
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