
Admission Rules 
Bushey Meads School 
An Academy School 

A Technology College 
 
Introduction 
Bushey Meads School is an 11-18, mixed comprehensive specialist technology college.  It is part of the Bushey 
St James Trust, a multi-school academy trust formed in February 2012. Close collaboration exists between the 
schools within the Trust with many joint collaborative projects taking place to enhance the teaching and 
learning provision and with staff employed to teach and provide leadership, financial, HR, administrative and 
infrastructure related support across the schools.   
 
The main principle of admission to Bushey Meads School is to maintain the comprehensive nature of the 
school, providing for the needs of children who attend schools within the Trust and the local area. 
 
Admissions number 
 

The published admissions number (PAN) for Year 7 for September 2018 will be 200. 
 
If the school receives more applications that it has places available, places will be allocated under the 
oversubscription criteria rules. These will be applied in the order in which they are given below. (See Section 
5). We have a separate admissions policy for sixth form students. 
 
Bushey Meads School complies with Section 324 of the Education Act 1996 which requires the governing 
bodies of Academy schools to admit a child with a statement of special educational needs that names their 
school.  Academy schools must also admit a child with an EHC (Education, Health and Care) plan that names 
their school. 
 
1. Testing Arrangements 
 

Potential applicants to Bushey Meads School who do not currently attend a primary school within the Bushey 
St James Trust (Little Reddings Primary School) and all applicants to other schools within our Consortium 
(Bushey Meads School, Parmiter’s School, Queens’ School, Rickmansworth School, St Clement Danes School, 
Watford Grammar School for Girls and Watford Grammar School for Boys) will be required to take the SW 
Herts Consortium Test before parents apply to any school.   
 
No minimum score will be required to gain admission to Bushey Meads School.  The tests will be administered 
by Bushey Meads jointly with the other schools in the consortium.  Eventual applicants to more than one 
school within the Consortium will be assessed by these jointly administered tests.  
  
Details of arrangements will be sent to all academic test candidates.  Information about the tests, including 
examples of questions, are available from the SW Herts Consortium website and the school website at the 
time of registration.  The test date for applicants from the admission area will be on or around Saturday 3rd 
September 2017.  Those unable to attend on this date due to compelling religious, medical or other reasons 
will be offered one alternative date. 
             
The outcome of the academic test will be notified to parents on or around 22nd October 2017. 
 
2. Technological Aptitude Test 
 

Potential applicants to Bushey Meads School are also given the opportunity of sitting an optional 
Technological Aptitude test.  A total of 20 places will be awarded based on the results of this test.  Information 
about the test and details of the arrangements will be sent to all candidates who indicate that they wish to 
take this test when registering for the academic test.  The test date for the Technology test is arranged on a 



Saturday during September.  Further details of the Technological Aptitude Test are available on the school 
website.   
 
3. Allocation of places for children applying via the SW Herts Consortium test and Technological Aptitude 

Test  
 

Where applications for admission exceed the number of places available, the following criteria will be used, in 
the order given below, when considering which children to admit: 
 

I.    20 places will be allocated on the results of a standardised test of abstract reasoning to assess 
technological aptitude, places being offered in descending order of test score. 

 
II. Taking into account the places offered to children currently attending a primary school within the 

Bushey St James Trust (Little Reddings Primary School) and the 20 places allocated on the results of the 
technological aptitude test, the remaining places available at the school will be allocated in equal 
quartiles: 

 

25% of the remaining places will be allocated to Band* A applicants 
25% of the remaining places will be allocated to Band* B applicants 
25% of the remaining places will be allocated to Band* C applicants 
25% of the remaining places will be allocated to Band* D applicants 
 
In the event of under subscription to any band, applicants with the highest score in the adjacent band 
will be allocated as follows:  
 

Band A: applicants taken from Band B 
Band B: applicants taken alternatively from Bands A and C 
Band C: applicants taken alternatively from Bands B and D 
Band D: applicants taken from Band C 
 
If there are no further applicants in the adjacent band, places will be allocated to applicants with 
highest scores in the next band.  
 
* An explanation of how applicants are placed into the appropriate bands is given in Section 4 below. 
 

Notes: A child who is the twin (or other multiple birth sibling) of a child offered a place will also be offered a 
place in the appropriate ability band. 

 
4. Bands 
 

The band in which a child is placed is determined by the results of the SW Herts Consortium test.  This test is 
common to schools within our Consortium.  At Bushey Meads we use the test results to ensure the all-ability 
nature of the school, by placing children in one of four bands as follows: 
 
• Children with a score equivalent to the top 25% of the population taking the tests are placed in Band A 
• Children with a score equivalent to the next 25% of the population taking the tests are placed in Band B 
• Children with a score equivalent to the next 25% of the population taking the tests are placed in Band C 
• Children with a score equivalent to the next 25% of the population taking the tests are placed in Band D 

 
Once all applicants have been placed within a band, the test score is disregarded for the purpose of applying 
the oversubscription criteria (See Section 5 below). Under criterion 5.7, where it is necessary to choose 
between children living equal distances from the school, the child with the higher test score is awarded the 
place. 



 
5. Oversubscription Criteria 
 

 
5.1 Children Currently in Public Care (Children Looked After); children who were in care but have since been 
adopted or made subject to a child arrangements/special guardianship order. 
 
 In order to be given highest priority for admission, a child has to fall within the definition of ‘looked after’ in 

section 22 (1) of the Children Act 1989.  As this Act applied to England and Wales, a child has to be looked 
after by an English or Welsh local authority in order to be given highest priority. 

 
Paragraph 1.7 of the Admissions Code 2012 gives equal highest priority to ‘previously looked after children’.  
Given the definition of a looked after child, a child will  have to have been looked after by an English or 
Welsh local authority in order to be considered previously looked after.  Under paragraph 1.7, a child has to 
have been looked after immediately before they were adopted or became subject to a residence order or 
special guardianship order. 

 
Child arrangements orders and special guardianship orders were brought into force by different legislation 
(the Children Acts 1989 and 2004) and there was no applicable legislation before these Acts.  Therefore all 
children subject to a special guardianship order or child arrangements order, in place immediately after 
being looked after, are entitled to a place under the provisions of the Admissions Code 2014. 

 
5.2 Children Currently in Primary Schools within the Bushey St James Trust 
 

Children who currently attend a primary school within the Bushey St James Trust (Little Reddings Primary 
School) will be offered a place at the school as long as they are not applying to any other school within our 
Consortium (see Section 1.) They will not be required to take the SW Herts Consortium Test (a verbal 
reasoning test and mathematics test) before applying to Bushey Meads School. 
 
5.3 Children of Staff 
 

 The school will admit a child* of a member of staff provided that: 
a) The member of staff has been employed at Bushey Meads School for two or more years at the time at 

which the application for admission to the school is made and/or 
b) The member of staff is recruited to fill a vacant post within Bushey Meads School for which there is a 

demonstrable skill shortage 
 

This will include children* of staff not living at the same address as the member of staff. It will also 
include the children of a partner living at the same address as a member of staff. 

  
5.4 Children with a brother* or sister* already at the school and still expected to be at the school when the 

transfer takes place.  Where there are a number of siblings in any band these applicants will be ranked 
under the criterion but in ascending order of distance from home to school. 

 
*For the purpose of criterion 5.3 and 5.4, a sibling means the sister, brother, half brother or sister, adopted 

brother or sister, or child of the parent/carer or partner or children looked after and children previously 
looked after. Siblings do not necessarily need to live at the same permanent address as the applicant.
  

 
5.5 Children who have a compelling medical reason attested by a Medical Practitioner or Consultant, which 

makes attendance at Bushey Meads School essential.  It would also be helpful to provide a letter from 
your child’s current school explaining how his/her medical condition or disability impacts on his/her 
school life.  

 



Please note that the letter from the Medical Practitioner and/or Consultant(s) must explain clearly WHY 
the child’s severity of illness or disability makes attendance at only Bushey Meads School, as opposed to 
any other school, essential. 

 
5.6 Children who have a brother* or sister* who attended the school in the past two years or who currently 

attends but who will have left by the time the transfer takes place. 
 

*For the purpose of criterion 5.6, a sibling means the sister, brother, half brother or sister, adopted brother 
or sister, or child of the parent/carer or partner or children looked after and children previously looked 
after. Siblings do not necessarily need to live at the same permanent address as the applicant.  

 
5.7 Children in order of preference relating to the distance* of their home from Bushey Meads School.  When 

only one place remains in a band and the remaining applicants live an equal distance from the school, the 
place will be allocated to the child with the higher score in the cognitive abilities tests. 

 
*The distance from an applicant’s house to the school is a ‘straight line’ distance measurement. A ‘straight 

line’ distance measurement is used in all home to school distance measurements. Distances are measured 
by HCC using a computerised mapping system to two decimal places. The measurement is taken from the 
AddressBase Premium address point of your child’s house to the address point of the school. AddressBase 
Premium data is a nationally recognised method of identifying the location of schools and individual 
residences.  

 
6.  Continuing interest list/In-Year Admissions 
 

Whilst the school’s Governing Body retains full responsibility for the consideration of In-Year applications and 
allocation of places according to their published arrangements, this process will be co-ordinated by the LA.  
Parents/Carers are requested that both your Local Authority ‘In-Year’ the Hertfordshire County Council form 
can be completed and returned online at www.hertfordshire.gov.uk/admissions/ 
 and Bushey Meads ‘In-Year’ application forms are completed.  Both forms are available from the school’s 
admissions officer. The waiting list is updated to take into account ‘late’ or in-year applications. 
 
Bushey Meads School has agreed and operates a fair access protocol which ensures that, in conjunction with 
other local schools, it admits a fair share of "hard to place" pupils.  We have also agreed a managed moves 
protocol for pupils for whom a move to another school is deemed appropriate.                           
 
7.  Appeals 
 

Parents of applicants who are not offered a place can appeal against the decision. Details of the appeals 
process are available from the school’s admissions officer, who may be contacted via the school office.   
 
Parents wishing to appeal who applied online to Hertfordshire County Council should log on to their online 
application and click on the link “register an appeal”.  For those who did not apply online, please contact the 
Customer Service Centre on 0300 123 4043 to request an appeal pack. 

http://www.hertfordshire.gov.uk/admissions/inyear


Bushey Meads School  
Sixth Form 

Admission Rules 
 

The admission number for September 2018 in Year 12 for external students is 40. 
 
Applicants for places in the Sixth Form must fulfil the following criteria: 
 
1. Possession of the qualifications required for the chosen course of study: 
 

• Courses require a minimum entry of 5+ GCSE A*- C grades (including English and Mathematics), 
with a minimum of an average of a C grade across their top 8 GCSEs (APS 40) to study 4 subjects at 
AS Level.  Some subjects require a grade B or higher and specific achievement in terms of Average 
Points scored in a student’s top 8 GCSEs, as outlined in the Course Requirement. 

 
In the event of oversubscription for a particular course of study, places will be offered in descending order 
of total GCSE point scores. 
 
Entry for specific courses may require higher grades in those specific GCSE subjects in the Sixth Form.  
Details of these will be itemised in the school prospectus. 
 
Section 324 of the Education Act 1996 requires the governing bodies of Academy schools to admit a child 
with a statement of special educational needs or Education, Health and Care Plan that names their school. 
 
Oversubscription 
 
In the event of oversubscription to the sixth form, places will be offered by applying the following criteria in 
the order given below: 
 
1. Children in public care (Children Looked After); children who were in care but have since been adopted, 

or subject to a residence/special guardianship order. 
 
 In order to be given highest priority for admission, a child has to fall within the definition of ‘looked after’ 

in section 22 (1) of the Children Act 1989.  As this Act applied to England and Wales, a child has to be 
looked after by an English or Welsh local authority in order to be given highest priority. 

 
Paragraph 1.7 of the Admissions Code 2012 gives equal highest priority to ‘previously looked after 
children’.  Given the definition of a looked after child, a child will  have to have been looked after by an 
English or Welsh local authority in order to be considered previously looked after.  Under paragraph 1.7, 
a child has to have been looked after immediately before they were adopted or became subject to a 
residence order or special guardianship order. 

 
In addition, in order to fall within the definition of a previously looked after child, an adopted child must 
have been adopted under the Adoption and Children Act 2002.  This Act did not come fully into force until 
December 2005, so it is not possible for a child to have been adopted under that Act prior to then. 

 
Residence orders and special guardianship orders were brought into force by different legislation (the 
Children Acts 1989 and 2004) and there was no applicable legislation before these Acts.  Therefore all 
children subject to a special guardianship order or residence order in place immediately after being 
looked after are entitled to a place under the provisions of the Admissions Code 2012. 

 



2. Children with a brother* or sister* already at the school and still expected to be at the school when the 
transfer take place 

 
*For the purpose of criterion 3, a sibling means the sister, brother, half brother or sister, adopted brother 

or sister, or child of the parent/carer or partner.  
 
3. Children who have a compelling medical reason attested by a Medical Practitioner or Consultant, which 

makes attendance at Bushey Meads School essential.  It would also be helpful to provide a letter from 
your child’s current school (if not Bushey Meads School) explaining how his/her medical condition or 
disability impacts on his/her school life.  
 
Please note that the letter from the Medical Practitioner and/or Consultant(s) must explain clearly WHY 
the child’s severity of illness or disability makes attendance at only Bushey Meads School, as opposed to 
any other school, essential. 

 
4. Children in order of preference relating to the distance of their home from Bushey Meads School as 

measured by the shortest designated route*. 
 

*The distance from an applicant’s house to the school is a straight line distance measurement provided by 
Hertfordshire County Council’s GIS system as outlined in the Moving On/Under 11’s publications.   

 
 
Continuing interest list 
 
A continuing interest list is maintained for Year 12 and Year 13.  If a place becomes available, it is offered to 
an applicant on this list, according to the above criteria.  The continued interest list is maintained until 31st 
October 2016, after this date admissions would need to be discussed on an individual basis with the Head 
of Sixth Form. 
 
 
Appeals 
 
Parents of applicants who are not offered a place in the sixth form can appeal against the decision.  Details 
of the appeals process are available from the school’s admissions secretary, who may be contacted via the 
school office. 
 
 
Application dates 
 
The dates for the application process are contained in the Sixth Form Prospectus. 
 
 



BUSHEY MEADS SCHOOL 
AN ACADEMY SCHOOL 

A TECHNOLOGY COLLEGE 
 

TRANSFER TO SECONDARY SCHOOL 2018 
 

SUPPLEMENTARY INFORMATION FORM 
 
Parents seeking a place for their child at Bushey Meads School in September 2018 
are to complete this form (the SIF) as well as Hertfordshire’s Secondary Application 
Form.*  This applies to all parents, including those who already have children at this 
school.  This SIF form must be returned directly to the school by Tuesday 31st 
October 2017 at the latest. 
 
*Any parents/carers who do not reside in Hertfordshire and wish to apply for a 
Hertfordshire school are required to use their own LA’s application form, not 
Hertfordshire’s Secondary Application Form. 

 
Failure to complete both forms and return them by the deadline may hinder the 
consideration of your application. The Governing Body will apply their admission 
arrangements using the information submitted on the Secondary Application Form, which 
may result in your application being given a lower priority 

 
Please return this SIF form to Mrs Smith, Admissions Officer, at Bushey Meads 
School, Coldharbour Lane, Bushey, Herts WD23 4PA in an envelope marked 
‘ADMISSIONS’ by Tuesday 31st October 2017. 
 
All applicants are required to take standardised tests (Maths and Verbal Reasoning), 
with the exception of those currently attending a primary school within the Bushey St 
James Trust (Little Reddings Primary School) who do not intend applying to other 
schools within the SW Herts Consortium.  Identical tests are taken by applicants for 
Bushey Meads, Parmiters, Queens, Rickmansworth, St Clement Danes, Watford 
Grammar School for Boys and Watford Grammar School for Girls.  The tests will take 
place on 9th September 2017.  For those unable to attend for religious or medical 
reasons, an alternative date will be offered.   
 
If you wish to apply under the technological aptitude criterion it will be 
necessary for your child to take an additional test at Bushey Meads School on 23rd   
September 2017. (This test is optional whereas ALL applicants are required take the standardised 
tests – see paragraph above) 
 

Please include your e-mail address, in order for receipt of your supplementary 
information form (SIF) to be acknowledged  

 
 
For Office Use Only 
Date form received:………………….…………………..  Ref. No: ……………….……….. 
 
Additional information:………………………….. s.a.e./e-mail:…………….………………



CONFIDENTIAL 
 
 
Please complete this form using either black ink and CAPITAL letters 
 
 
 
 
STUDENT DETAILS: 
 
Surname:………………………………………………………………………….………………………………. 
 
 
Forename(s):…………………………………………………..………………………………………………… 
 
 
Date of Birth:………….………………………………….Gender:……………………..…………..(M/F) 
 
 
Student’s residence/registered address:………………….………………..………………………… 
 
………………………………………………………………………………………………………………………. 
 
………………………………………..……………………….Postcode:……………………..………………. 
 
Home Tel. No:…………..……………………Mobile/Daytime No:………………....………..……… 
 
e-mail address:…………………………………………………………………………………………………. 
 
 
Current School:………………………………………………………………………………………………… 
 
School address:………………………….……………………………………………………………………. 
 
…………………………………..……….…………..School Tel. No…………………..……….…………. 
 
 
Name of Parent(s) 
Or Legal Guardian(s)………………………….…………………………………………………………… 
(please print) 
 
Address for Correspondence if different from above:………………….…………………………. 
 
…………………………………………………..…………………….Postcode:……………….………………. 
 
 
Consortium Test Score: …………………………………  Technology Score:  ……………………. 
 
 
 
 
 



Please complete this form: 
 
 
A. All applicants:  Have you completed the Secondary Application form, or if 

you do not live in Hertfordshire, have you completed your own Local 
Authority’s Secondary Application Form?     
           
          YES/NO 
 
This must be completed in order for your child’s application to be considered.  
A copy of the Hertfordshire Secondary Application form is available online: 
www.hertsdirect.org/admissions, or from: 
 
Hertfordshire Customer Service Centre       

 Tel: 0300 123 4043  
 
B. Is your child in public care/was in care but subsequently adopted/subject to a 

residence/special guardianship order  
          YES/NO 

  
(If YES please attach supporting evidence from the professional dealing with 
your case) 

 
or 
 
Does your child have an Education Health Plan (previously known as a 
Statement of Special Educational Needs)? 
  
         YES/NO 
 

 If your child has an Education Health Plan, does it name Bushey Meads 
School?   

          YES/NO 
 
(An Education Health Plan is a statutory assessment and not a child on a 
Pupil Passport) 

 
 
B. Are you employed by Bushey St James Trust, working at Bushey Meads 

School on a permanent basis?      YES/NO 
 
 Length of Service:  ……………………….. years 

 
 

 
C. Will your child have a brother* (brothers) or sister* (sisters) already at 

Bushey Meads when the transfer takes place?    
         YES/NO 

 
  Name(s) of brother(s)/sister(s): …………..……………………d.o.b……….………… 

 
         …………….………………….d.o.b………….…….. 



 
 *For the purpose of this question, a sibling means the sister, brother, half 

brother or sister, adopted brother or sister, or child of the parent/carer or 
partner or children looked after and children previously looked after.  Siblings 
do not necessarily need to live at the same permanent address as the 
applicant. 

 

 
D. Does your child have a compelling medical reason, attested by a medical 

practitioner, for attending Bushey Meads?     
YES/NO 

 
 If YES, please send a copy of a letter from the General 

Practitioner/Consultant with this form explaining clearly WHY the child’s 
severity of illness or disability makes attendance at only Bushey Meads 
School, as opposed to any other school, essential.  It would also be helpful to 
provide a letter from your child’s current school explaining how his/her 
medical condition or disability impacts on his/ her school life.  

 
 
E. Does your child have a brother or sister* who attended the school in the past 

two years or who currently attends but who will have left by the time the 
transfer takes place? 

          YES/NO 
 

 *For the purpose of this question, a sibling means the sister, brother, half 
brother or sister, adopted brother or sister, or child of the parent/carer or 
partner or children looked after and children previously looked after.  Siblings 
do not necessarily need to live at the same permanent address as the 
applicant. 

 
 Name (s) of brother(s)/sister(s)………………………………………………………………. 
  
 Start date:…………..………………………       Leaving date:…………………..………… 
 
 
 
Signed:……………………………….…………………………   Date:……………….……………… 

(Parent/Guardian) 
 
 

Notes: A child who is the twin (or other multiple birth) of a child offered a place 
will also be offered a place in the appropriate ability band 

 

 
If it is found that a place has been obtained on a fraudulent basis, the offer will be 

withdrawn 
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