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Admission Policy for Reception Class 2019 - 2020 

 
INTRODUCTION 
 
St Nicholas school is a Voluntary Aided School as established in 1864 within the Diocese of St 
Albans.  It has one form per year with 30 places from the Nursery class upwards. It was 
established in 1884 and in a multi–cultural and largely secular society; the Church of England 
school of today has a dual purpose: 

• To provide a Christian education for children of Christian parents and for whom St 
Nicholas is the nearest Church of England School.   

• To serve the local community of Elstree and Borehamwood and beyond irrespective of 
faith. 

 
St Nicholas School endeavours to be a friendly and caring church school, providing a secure 
learning environment for all.  We strive to work in partnership with governors, parents and 
the community, recognising the joint responsibility of home and school in a child’s 
education.  St Nicholas School staff believe in the provision of a safe, secure, happy and 
stimulating environment, celebrating all achievements and encouraging pupils to value their 
own accomplishments.  We aim to encourage and motivate pupils to become independent 
learners and thinkers who are well balanced, globally and culturally respectful, with firm 
Christian values. This prepares St Nicholas Children for future challenges and empowers 
them to achieve their maximum potential.   
 
Our motto is ‘Learn together, enjoy together, succeed together.’ 
 
It is expected that all pupils will take a full part in the School’s religious teaching and religious 
celebrations. This does not in any way remove the right that parents have to request that 
their children be withdrawn from these activities. 
 
THE ADMISSION PROCESS  
 
To apply for a place at St Nicholas School parents must complete their home borough ‘on-
line’ common application form (CAF) and the school’s Supplementary Information Form 
(SIF)if they wish the application to be considered for a Foundation place, criterion 3. 
Information on completing the CAF application and notification dates of admission decisions, 
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are published in the Hertfordshire Admission Literature which is also available from the LA 
website www.hertsdirect.org/admissions   and is sent to each eligible household as long as 
the child is registered with a local doctors surgery.  For any queries call 0300 123 4043. 
 
The Department for Education published admission number is 30 therefore the Governing 
Body admit 30 pupils.  The Governors of the school will admit a child with a statement of 
Special Educational Needs or with an Education, Health and Care plan which names the 
school.  If there are more applications than there are places available, the governors will 
admit children in the priority order of the criteria categories below.  By agreement, and in 
co-operation with the Local Authority, the Governing Body will apply the admissions policy 
criteria to all applications equally.   
 
False or withheld information 
The Governors reserve the right not to make an offer, or may seek to withdraw an offer of a 
place to any child whose parents have supplied false information or withheld information on 
the Common Application or 
Supplementary information forms. 
 
Over Subscription    
If over-subscription arises in any of the following categories, then the deciding factor in that 
category will be proximity of home to school measured by the distance measurement 
provided by Hertfordshire County Council.  This is; a ‘straight line’ distance measurement, 
distances are measured using a computerised mapping system to two decimal places. The 
measurement is taken from the AddressBase Premium address point of your child’s house to 
the address point of the school. AddressBase Premium data is a nationally recognised 
method of identifying the location of schools and individual residences. 
 
HOW PLACES ARE OFFERED 
Fair Access  
The school is committed to taking its fair share of vulnerable children who are hard to place, 
in accordance with locally agreed protocols.  Please note that children admitted under 
Hertfordshire County Council’s Fair Access Protocol will be prioritised before children on the 
continued interest list or the published admission number list if necessary. 
 
Statement of Educational Needs/EHCP  
Section 324 of the Education Act 1996 requires the governing bodies of all maintained 
schools admit a child with a statement of special educational needs that names their school. 
All schools must also admit children with an Education, Health and Care Plan (EHCP) that 
names St Nicholas as the choice of school. 
 
Criteria 1 
Children looked after or adopted from care:  Children looked after or children who have 
been adopted from care, or become subject to a child arrangement order to a special 
guardianship from care who are of compulsory school age are eligible for admission.   

http://www.highnam.gloucs.sch.uk/sainsburys-gold-mark-for-pe-provision
http://www.hertsdirect.org/admissions
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Children in the process of being placed for adoption are classified by law as children looked 
after providing there is a Placement Order and the application would be prioritised will also 
come under this criteria. 
 
'Children looked after' means a child accommodated by a Local Authority under section 22 of 
the Children Act.  An application under this rule must be accompanied by a letter from the 
child’s social worker or advisory teacher.  A ‘child arrangement order’ is an order setting out 
the arrangements to be made as to the person with whom the child is to live with. 
 
Criteria 2 
Sibling:  Children who have a sibling attending the school on the proposed date of admission.   
Sibling refers to brother or sister, half brother or sister, adopted brother or sister, step 
brother or sister, or the child of the parent/carer’s partner or a child looked after or 
previously looked after¹ and in every case living permanently² in a placement within the 
home as part of the family household from Monday to Friday at the time of the application. 
   
If a place is obtained for an older child using fraudulent information, there will be no sibling 
connection available to subsequent children from that family.  

¹ Children previously looked after are those children adopted or with a special guardianship 
order or child arrangements order. This definition was amended following a determination 
by the OSA in August 2014.  
² A sibling link will not be recognised for children living temporarily in the same house, for 
example a child who usually lives with one parent but has temporarily moved or a looked 
after child in a respite placement or very short term or bridging foster placement.  
 
Criteria 3 * 
Foundation Place:  Children where at least one parent/guardian is a practising Christian and 
have attended worship at least once every month for at least the last six months before the 
allocation of places.  This is to be at a Christian Church service or Christian place of worship 
that is a member of Churches Together in England or the Evangelical Alliance or a member of 
"Affinity" (formally Evangelical Council).   
  
*If applying under this category, the attached Foundation Place Application Form must be 
completed by your minister of religion to endorse this. 
 
Criteria 4 
Distance from school:  Children who live nearest the school, as measured in distance by the 
method used by the local authority.  
 
NOTES 
 
Home Address in the case of Joint Custody 
The address provided must be the child’s current permanent address at the time of 
application. ‘At the time of application’ means the closing date for applications. “Permanent” 
means that the child has lived at that address for at least a year and/or the family own the 

http://www.highnam.gloucs.sch.uk/sainsburys-gold-mark-for-pe-provision
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property or have a tenancy agreement for a minimum of 12 months. The application can 
only be processed using one address. If a child lives at more than one address (for example 
due to a separation) the address used will be the one which the child lives at for the majority 
of the time. If a child lives at two addresses equally, the address of the parent/carer that 
claims Child Benefit/Child Tax Credit will be considered as the child’s main residence.  If a 
family is not in receipt of Child Benefit/Tax Credit alternative documentation will be 
requested. 
If a child’s residence is in dispute, parents/carers should provide court documentation to 
evidence the address that should be used for admission allocation purposes. 
 
Twins and Multiple Births  
If you have more than one child going through the primary transfer process at the same 
time, you must make a separate application for each of them. If one of your children is 
offered the last place available at the school and you have applied for the same school for 
the other child(ren), the Governing Body will offer a place to the other child(ren). 
 
Tie Break 
Where there is a need for a tie-breaker where two different addresses measure the same 
distance from the school, in the case of a block of flats for example, the lower door number 
will be deemed to be nearest as  
logically this will be on the ground floor and therefore closer.  If there are two identical 
addresses of separate applicants, the tie break will be random; this would be decided by an 
independent body (HCC). 
 
Out of Area Applications 
If you are applying to our school but are from a different borough you must ensure that you 
apply via your Local Authority.  Call 0300 123 4043 for more information in applying out of 
area. 
 
Age of Admission and Deferral of Places  

In line with the Admissions Code, parents can defer their child’s entry to the Reception year.   
Hertfordshire County Council’s policy is that children born on and between 1 September 
2014 and 31 August 2015* would normally commence primary school in the Reception 
class in the academic year beginning in September 2019.   
All Hertfordshire infant, first and primary schools provide for the full-time admission of all 
children offered a place in the Reception year group from the September following their 
fourth birthday.  If a parent wants a full-time place for their child from September (at the 
school at which a place has been offered) then they are entitled to that full-time place.   Or 
parents can defer the date their child is admitted to school until later in the same academic 
year or until the term in which the child reaches compulsory school age (5 years).  Summer 
born children are only able to “defer” entry to Reception class until the beginning of the 
final term of the school year for which the offer was made.  
 

http://www.highnam.gloucs.sch.uk/sainsburys-gold-mark-for-pe-provision
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Where parents wish, children can attend part-time until they reach compulsory school age. 
Any parents wishing to take up a part-time place or deferred entry should contact the 
individual school(s) to discuss their child’s requirements.  
 
*Summer born children (1

st 
April – 31

st 
August) – Entry to Reception  

Legally, a child does not have to start school until the start of the term following their fifth 
birthday. Following guidance issued by the Department for Education on 8 September 2015 
the county council has amended its policy for summer born children. Children born 
between 1 April 2015 and 31 August 2016 are categorised as “summer born” and if 
parents/carers do not believe that their summer born child is ready to join Reception in 
2019 they may delay their application until 2020.  
 
These applications will be processed in exactly the same way as all other reception 
applications received at that time; there is no guarantee that a place will be offered at a 
child’s preferred school.  
If parents wish to delay their application for a Reception place they are advised to discuss 
their child’s needs /development with their current early years or nursery provider. If 
parents wish their child to remain in their existing nursery school or class for a further year 
(rather than moving into the Reception  
Year group) they must let their current school know before the end of the Spring term in 
2019 (before the Easter break).  
 

Children Taught Out of Year Group (except applications for reception from summer born)  

The school policy falls in line with Hertfordshire County Council’s policy which is for 
children to be educated within their correct chronological year group, with the curriculum 
differentiated as necessary to meet the needs of individual children. This is in line with DfE 
guidance which states that “in general, children should be educated in their normal age 
group”.  

If parents/carers believe their child(ren) should be educated in a different year group they 
should, at the time of application, submit supporting evidence from relevant professionals 
working with the child and family stating why the child must be placed outside their normal 
age appropriate cohort. DfE guidance makes clear that “it is reasonable for admission 
authorities to expect parents to provide them with information in support of their request 
– since without it they are unlikely to be able to make a decision on the basis of the 
circumstances of the case”.  
 
St Nicholas School Governors will decide whether the application will be accepted on the 
basis of the information submitted.   The panel make decisions based upon the 
circumstances of each case including the view of parents, the headteacher, the child's 
social, academic and emotional development and whether the child has been previously 
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educated out of year group.  There is no guarantee that an application will be accepted on 
this basis. If the application is not accepted this does not constitute a refusal of a place and 
there is no right to an independent statutory appeal.  Similarly there is no right of appeal 
for a place in a specific year group at a school.  

Please note that the internal management and organisation of a school, including the 
placement of pupils in classes, is a matter for the Headteacher and senior leadership of 
individual school.  The governing body of voluntary aided schools are responsible for their 
own admissions are ultimately responsible for making this decision for applications made to 
their school.  
 
PLEASE NOTE: 
If you are successful in being offered a place at St Nicholas School, Elstree, and have 
accepted your child’s place via Herts County Council, you will be sent a school ‘new starter 
meeting letter’.  However if we do not have the school forms returned back to the school 
accepting the place by the first Friday in July it will be assumed that you are no longer 
interested in a place at St Nicholas School, Elstree and where appropriate the place will then 
be allocated out to a child on the continued interest list. 
 
UNSUCCESSFUL APPLICATIONS 
 
Continuing Interest (waiting) list 
In the event of more applications than available places and you are not successful in 
obtaining a place at St  
Nicholas School, Elstree, please contact Hertfordshire County Council to be put on the 
continued interest list and inform the school too.  Places will be allocated as per the 
admission criteria and when a space becomes available you will be informed. 
 
Appeals 
Parents wishing to appeal who applied through Hertfordshire’s online system should log in 
to their online application and click on the link “register an appeal”.  Out of country 
residence and paper applicants should call the Customer Service Centre on 0300 123 4043 to 
request their registration details, log into www.hertfordshire.gov.uk/schoolappeals and click 
on the link “log into the appeals system”. 
 
 
 
 
'For in-year applications parents wishing to appeal should contact the school directly in the 
first instance.  This information can also be found on line at 
www.hertsdirect.org/csfcustomerfocus 
 
In Year Admissions  

http://www.highnam.gloucs.sch.uk/sainsburys-gold-mark-for-pe-provision
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“The county council will write to you with the outcome of your application and, if you have 
been unsuccessful, will include registration details to enable you to log in and appeal on line 
@ www.hertfordshire.gov.uk/schoolappeals” 
 

 
 

PLEASE REMEMBER THAT IF YOUR CHIILD ATTENDS THE NURSERY 
IT DOES NOT GUARANTEE ENTRY TO THE MAIN SCHOOL 

 
 

Proverbs 22:6  
Teach children how they should live, and they will remember it all their life. 

 
 
  
   
  
  

http://www.highnam.gloucs.sch.uk/sainsburys-gold-mark-for-pe-provision
http://www.hertfordshire.gov.uk/schoolappeals


                           
          

 

Supported by 

St Nicholas Elstree 
Church of England (V.A.) Primary School 

 

St Nicholas Close, Elstree, Hertfordshire, WD6 3EW 
Tel : 0208 953 3015     Fax : 0208 953 1162     Text : 07786 201 169 

Email : admin@stnicholas610.herts.sch.uk 
Web : www.stnicholas610.herts.sch.uk 

Headteacher : Mrs K Johnston-Grant 
 

Supplementary Information Form (SIF) for Reception Class  
Academic Year 2019-2020 

 
 

 
  

No Yes Verified  
by office 

Please tick relevant column  
 

Are you seeking a Foundation Place? (Via the Church)     
 

If yes – have you enclosed the completed Foundation Form 
signed by your Minister of Religion 
 

    

 

Is your child a sibling? 
 

    
 

If yes to above please supply name of sibling 
 

   

Have you applied online via  
www.hertsdirect.org/admissions 
with your child’s reception school choices 
 

    

 

Date online application submitted 
 

   

 
 

 

Full Name of Child  

Date of Birth  
 

Home Address  

Tel No: (Home)  
 

Email Address  
 

 

Signed   

 

Date  

Thank you for taking the time to complete this form.  Please return the form to: 
St Nicholas C of E School, St Nicholas Close, Elstree, Herts, WD6 3EW by 13th January 2019 
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