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ADMISSIONS POLICY 2020/21 

 

Cockernhoe Endowed Primary School is a Church of England school with a published 

admissions number of 15. 

Section 324 of the Education Act 1996 requires the governing bodies of all maintained 

schools to admit a child with a statement of special educational needs that names their 

school. All schools must also admit children with an Education Health and Care Plan (EHCP) 

that names the school.   

By agreement, and in co-operation with the Hertfordshire Local Authority (LA), the 

Governors will apply their admissions policy criteria as an equal preference system. 

In the event of there being more applicants than there are places available, the Governors 

will apply the following criteria in the priority order of categories as listed. 

Nursery and Reception applications are separate procedures and entry into the Nursery does 

not automatically give a child entry into Reception. 

Category 1 

Children in Public Care (children looked after) and children who were looked after, but 

ceased to be so because they were adopted (or became subject to a child arrangement 

order or special guardianship order). 

Category 2 

Medical or Social: Children for whom it can be demonstrated that they have a particular 
medical or social need to go to the school. Cockernhoe School Governors will determine 
whether the evidence provided is sufficiently compelling to meet the requirements for this 
category. The evidence must relate specifically to the school applied for under Category 2 
and must clearly demonstrate why it is the only school that can meet the child’s needs.  

Category 3 Village 

3a  Children who, are eligible for the Early Years Pupil Premium or Pupil Premium, who live 

in the village of Cockernhoe, Mangrove Green, Tea Green, Wandon End and their 

neighbouring farms, as marked in red on the plan included in this policy (Appendix A), 

and is available at the school and on the School Web Site. 

3b  Children who live in the village of Cockernhoe or Mangrove Green, Tea Green, Wandon 

End and their neighbouring farms, as marked in red on the plan, which is available at 

the school and on the School Web Site. 

http://www.cockernhoe.herts.sch.uk/
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Category 4       Siblings 

4a  Siblings of children already at the school at the time of entry, who are eligible for the 

Early Years Pupil Premium or Pupil Premium: For the purpose of this policy siblings 

include other children permanently residing at the same address. Children in the nursery 

cannot be claimed as a sibling link (because there is no guarantee these children will be 

offered a place  

4b  Siblings of children already at the school at the time of entry:  For the purpose of this 

policy siblings include other children permanently residing at the same address. Children 

in the nursery cannot be claimed as a sibling link (because there is no guarantee these 

children will be offered a place in the school’s reception class). 

In Year applications for sibling admissions: the sibling may be in the school’s final 

year as long as they will still be in attendance at the time of admission. 

Category 5 

Children living outside the area as defined in category 2 above, one or more of whose 

parents/guardians have, at the time of application, and for a period of twenty four months 

previously, attended worship at St. Francis Church at least twice in each calendar month and 

be an active and committed member of the church. 

Evidence of church attendance for applicants in this category will be sought on the 

supplementary form. 

Category 6 

Children living outside the area as defined in category 2 above, one or more of whose 

parents/guardians have, at the time of application, and for a period of twenty four months 

previously, attended public worship at other Christian Churches in the parishes of St. Francis 

and St. Thomas, at least twice in each calendar month, live within the parish boundaries and 

be an active and committed member of the church. 

Evidence of church attendance for applicants in this category will be sought on the 

supplementary form. 

Category 7 

Children living outside the area as defined in category 2 above, where one or more of whose 

parents/guardians have, at the time of application, and for a period of twenty four months 

previously, attended public worship at other Christian Churches outside the parish of St. 

Francis and St. Thomas, at least twice in each calendar month and be an active and 

committed member of the church. 

Evidence of church attendance for applicants in this category will be sought on the 

supplementary form. 

The Governors define a ‘Christian Church’ to be one which is a member of Churches 

Together in England or the Evangelical Alliance. 



 
 

Category 8 

Distance: Any other children who live nearest the school 

 

NOTES 

1. These rules are applied in the order they are printed above.  If more children qualify 

under a particular rule than there are places available, a tiebreak will be used by 

applying the next rule to those children. Where there is a need for a tie-breaker 

where two different addresses measure the same distance from a school, in the case 

of a block of flats for example the lower door number will be deemed nearest as 

logically this will be on the ground floor and therefore closer. If there are two 

identical addresses of separate applicants, the tie break will be random.  

Cockernhoe School will use the same definitions and measuring system as 

Hertfordshire County Council. See definition below. 

Home to school distance measurement for purposes of admissions: 

A ‘straight line’ distance measurement is used in all home to school distance 

measurements for community and VC schools in Hertfordshire. Distances are 

measured using a computerised mapping system to two decimal places. The 

measurement is taken from the AddressBase Premium address point of your child’s 

house to the address point of the school. AddressBase Premium data is a nationally 

recognised method of identifying the location of schools and individual residences. 

2. There may be exceptional occasions when the Governors are requested by the Local 

Autority, supported by the medical services or health authority, for a place for a 

particular child; in which case the child will be afforded exceptional priority. 

Fair Access The school participates in the county council’s Fair Access protocol and 
will admit children under this protocol before children on continuing interest.  

3. In case of older children who apply to join the school, admission will be on the basis 

of places being available in the relevant class/year group. If there are more 

applicants than places available, then the above admissions policy will apply. All ‘in 

year’ applications will be managed by Cockernhoe School Governors and the 

following form will be required:  

 Cockernhoe School Supplementary Information Form 
 

For in-year applications, parents wishing to appeal should contact the school directly 

in the first instance. 

4. The admission of pupils with a Statement of Special Educational Needs is dealt with 

by a completely separate procedure. This procedure is integral to the making and 

maintaining of Statements by pupil’s home Local Authority. Details of this separate 

procedure are set out in the Special Educational Needs Code of Practice. Under the 



 
 

Education Act 1996, the Governors are obliged to admit by law any child with a 

Statement of Special Educational Needs or any child with an EHC (Education Health 

and Care) plan where this school is named. 

5. The school provides for the admission of all successful applicants who have reached 

their 4th birthday by the beginning of September. However please note the following: 

a. Parents offered a place may defer the date of their child’s admission until later in 
the year, or until the child reaches compulsory school age. All children offered a 
place at the school in the Reception year must take up that place by the start of 
the summer term. Summer-born children (1st April – 31st August) do not come of 
statutory school age until the September after their fifth birthday. If parents of 
these children wish to delay starting school until the beginning of the next school 
year they must make an in-year application for a place in Year 1. They may 
request admission outside the normal age group into Reception rather than Y1. 
Such an application, if agreed with the governors and headteacher, will be 
considered in the normal admissions round for that year group. 
 

b. Parents can request part time attendance until the child reaches compulsory 
school age. 

 

6. Every effort will be made to accommodate twins and other ‘multiple birth’ 

applications. Where the first twin or a multiple birth is offered the last available place 

then the other twin or multiple birth(s) will be offered places as exceptions to the 

infant class size rule. 

 

ADMISSIONS PROCEDURE 

The School’s application forms can be obtained from the school along with a copy of the 

school Brochure which contains the Admissions Policy and Procedure. 

Two forms need to be completed for application to the school:  

 School’s Supplementary Information Form (available from school 
office and to download from school website) 

 Home Local Authority’s Form (available for completion on-line) 
 

If the School Information Form is not completed the application may be 

considered in a lower category. 

Early application will not be used as criteria for giving priority in allocating places. 

Please note that the Governors will not consider a repeat application within the same 

academic year unless there has been a significant change in circumstances. 

  



 
 

Continuing Interest (waiting list) and ‘in-year’ applications. 

In the event of more applications than available places the Governors will maintain a 

continuing interest list (waiting list). Late applications will go onto this list in a position 

determined by the policy criteria. 

Parent(s)/Carer(s) must inform the Governors if they wish their child’s name to be on the 

list. They are requested to inform the Governors if they wish their child’s name to be 

removed. 

If a place becomes available in the school it will be offered to the child that best meets the 

published admissions rules. All ‘in-year’ applications are similarly managed by the School. 

The Governors will review the list at the end of the academic year. 

Parents wishing to appeal who applied through Hertfordshire’s online system should log in to 

their online application and click on the link ‘register an appeal.’ Out of county residents and 

paper applicants should call the Customer Service Centre on 0300123 4043 to request their 

registration details, log into www.hertfordshire.gov.uk/schoolsappeals and click on the link 

‘log into the appeals system’. 

For In Year Admissions, we will write to applicants with the outcome of your application and 

if you have been unsuccessful, the county council will write to you with registration details 

to enable you to log in and appeal online at www.hertfordshire.gov.uk/schoolappeals. 

All HCC admissions information can be found at www.hertsdirect.org/admissions 

 

Please note that the closing date for applications is the 15th January. Information 

on completing the on-line application and notification dates of admission 

decisions are published in the Home LA Admissions Booklet, which is also 

available from the Home LA website. The school will be able to help you with any 

further information. 

 

 

 

http://www.hertfordshire.gov.uk/schoolsappeals


 
 

Cockernhoe Endowed C of E Primary School 
In Year Admissions 

 
 SIFs and any additional supporting documentation should be returned direct to the school. 
 
 Please complete this form using black ink and CAPITAL LETTERS. 
 
 You must include two recent forms of proof of address.  One must be a council tax bill, utility bill, 

solicitor's letter showing completion date or a signed tenancy agreement.  Please do not send originals.  
We cannot process an application without evidence of your address. 
 

 You must also submit Part A, to be completed by the child's current school. 
 

Section 1:  Reason for your application Please tick box 

1.  Moving into Hertfordshire    

2.  Moving to another area within Hertfordshire    

3.  Not moving but wanting a new school    

4.  Living outside Hertfordshire    
 

Section 2:  Child's details: 
 

Date place is required: * 
* Places are offered on the basis that they will be taken up within 10 school days.  Please do not apply more than 4 
weeks in advance of the date you require a place. 

 

Child's details: 
First name 
 
 

Middle name(s) Family name/Surname 

Date of Birth 
 
 

Current Year Group Female / Male 
 

 
 
 
 
 
 
 
 
 
 
 
  

Child's current address 
and postcode 
 
We check addresses and we will 

withdraw our offer of a place if 

you give a false address. 

Current address 

Postcode 
You must provide this, so we can assess your application correctly. 

Date of move * 

If you are moving house, please provide the new address below: 
New address 
 
 
Postcode 
 

* Please ensure you enclose proof of your new address including the move date.  This can be either a solicitor's letter 
confirming completion or a copy of the formal lease agreement.  If you are moving to a rental property, please provide 
evidence that you have sold or are in the process of selling your previous property, or that a previous lease agreement has 
ended.  We will not be able to take into account a new address without proof as referred to above. 

Child's new address 
and postcode 
 

 



 
 

Section 3:  Additional Child Details 
 

Does the child have a sibling at Cockernhoe School? * 
If yes, please give details below: 

Yes    No  

 
Name: Date of Birth:  
 Male / Female: 
 
* Sibling is the sister, brother, half brother or sister, adopted brother or sister, child of the parent/carer or partner or 
a child looked after or previously looked after and in every case living permanently in a placement within the home 
as part of the family household. 
 

Does the child have a statement of special educational needs (SEN)? * Yes    No  
 

* A statement of SEN is a document written by the local authority detailing the child's needs and the measures the 
school will take to help them.  The SEN team manage admissions for children with a statement and your application 
will be passed to them. 
 

Is the child you are making an application for in public care (looked 
after)? 
 

Yes    No  
 

If yes, please indicate which local authority and include a supporting letter from the child's social worker and/or 
advisory teacher. 

 
 

Was the child previously looked after but was then adopted or became 
subject to a child arrangements order or special guardianship order? 
 

Yes    No  
 

If yes, please provide supporting evidence including a copy of the adoption order if applicable. 
 

 

Child's current school 
(please note we will contact this school when we process your application) 
 

School Name 
 
 

School Address 
 
 
 

Date last attended (if your child has left): 
 

 

  



 
 

Section 4:  Your Details 

Name of person making the application 
This should usually be a parent. 

 

Title Initial Family Name 

Address 
If different to that given above 
 
 
 

 

Daytime telephone number 
 

 

Email address 
We will use this to contact you where possible 
 

 

Your relationship to the child 
 

 

Is the child living with you under a private fostering arrangement? 
This is where the child lives with an adult who is not a close relative i.e. not a parent, 
grandparent, sibling, aunt or uncle. 
 

Yes    No  

 

Do you have parental responsibility?  Yes    No  
If no, please provide evidence of permission from the person(s) with parental responsibility confirming they are in 
agreement with the application. 

 
Does another person(s) also have parental responsibility ? * 
 

Yes    No  

If yes, have they given agreement to the application being made?  
 

Yes    No  

* For births registered in England and Wales, parental responsibility is automatically given to the child's mother 
from birth.  A child's father will have parental responsibility if: 

 He was married to the child's mother when the child is born (even if later divorced or separated). 

 The child was born after December 1st 2003, and he is named on the birth certificate. 

 If a parental responsibility agreement is obtained from a court or by agreement with the mother. 
Please provide a copy of any appropriate court orders or residence orders with this application. 
 

 

 
  



 
 

Section 5:  Additional Information  
This information is used to consider whether the child's application should be dealt with as part of the Fair Access 
Protocol.  It will help to ensure the child has the best start at their new school and any support required can be put 
in place.  The information you give in this section will not be used in the allocation process and the child will not be 
disadvantaged by the information you provide. 

 

Has the child recently arrived in the UK or currently lives outside the UK? 
If yes, please provide proof of the child's arrival in the UK.  Your application cannot be 
processed without this evidence. 

 

Yes    No  

What is the child's first language spoken at home? 
 

 

Have any of the following services been involved with the child currently or previously? 
 
Integration Team  Education Support Centre  

Educational Psychologist  Attendance Improvement Officer  

Social Worker  Child and Adolescent Mental Health Service  

Other (please give details) 
 
 

Is the child attending school regularly? 
 

Yes    No  

If no, please give details: 

 
 
 

Has the child been excluded from their current or previous schools - 
either fixed period (temporary) or permanent exclusions? 
 

Yes    No  

If yes, please provide the date(s), reason(s) and the name of the school(s) 

 
 
 
Have you discussed your reasons for wanting to move school with the 
child's current school? 
 

Yes    No  

Have you asked the child's current school to complete Part A? 
Part A is used to help us process the child's application and their move to a new school.  
Please include the completed and signed Part A with your application form or ask the school 
to send it to us directly. 
 

Yes    No  
 

Being sent direct  

Why do you want the child to move school?  Please give as much information as possible to support 

your request, using a separate sheet if necessary. 
 
 
 
 
 



 
 

PART A 
IN YEAR ADMISSIONS ADDITIONAL INFORMATION 

This part of the application should be completed by an appropriate member of staff from the child's 
current school, for example Class Teacher or Head Teacher.  Please return it with the application form or 
ask the school to send it directly to admin@cockernhoe.herts.sch.uk 
 
First Name(s): _________________________   Last Name(s): __________________________________  
 
Date of Birth: __________________   Year Group: ____________  School Name: __________________  
 

Attendance Information 

  

Authorised Absences 

 

Unauthorised Absences 

Number % Number % 

Current Academic Year 
 

    

Previous Academic Year 
 

    

Punctuality Good / Average / Poor AIO Involved?       Yes    No  
 

 

Attainment Information 
Early Years Base Line KS1 KS2 KS3 

 
 

   

End of KS1 phonics screening score: 
 

 Reading age: 
 
 

 Spelling age:  

 
 

 Current 
reading age: 

 Current 
spelling age: 

 

 

About the child 
Does this child qualify for Free School Meals?  Yes    No  
Is this child on the SEN Register?  Yes    No  
If on the SEN Register, please specify School Action/School Action+/Statement/Exceptional Needs Funding: 
 
 
 
 
 
 
 
If on the SEN Register, what are the main presenting needs? 
 
 
 
 
 
 

Has the child had a Pastoral Support Plan?  Yes    No  
If yes, please enclose with this form. 



 
 

Have any of the following agencies been involved with this child? 

 
  Pupil Referral Unit / 
 Education Support Centre 
  School Inclusion Centre 
  CAMHS 
  PSP 
  TYS 
  Youth Connexions 
  CAF 
  TAC 
  Social Worker 

  IEP 
  ADD-Vance 
  Family Worker 
  Attendance Improvement 
 Officer 
  School Nurse 
  Respite 
  Counselling 
  TA/LSA Support 
  Social Care 

  Educational Psychologist 
  Integration Team 
  Refugee and Traveller 
 Team 
  Children Looked After 
  Child Protection 
  IBP 
  Risk Assessment (RAMP) 
  Parent Partnership 
  Thriving Families 

 
Please provide details of any Fixed Term Exclusions (if applicable) below: 

Start Date 
 

Number of Days Reason 

   

   
   
 

Please comment on the following: 
Any significant medical issues 
 
 
 
Relationships with staff and other pupils 
 
 
 
 
 
Family background issues and home school relationships 
 
 
 
 
Behaviour 
 
 
 
 
Any further comments which may be useful when trying to place this pupil into educational provision, 
(including positive comments) 
 

 

Name _______________________________________ Signature __________________________________  

Position _____________________________________ Date ______________________________________  



 
 

Section 6:  Parental Declaration 

If you deliberately give false information, we may withdraw the offer of a school place. 
 
 All of the information I have given on this form is correct and up to date. 
 
 I have read and understand the Guidance book for parents. 
 
 I understand that you will inform the child's current school of this application and will share the 
 information in this application with the schools listed on this form and, if different, the allocated 
 school. 
 
 I understand the child must be able to take up the allocated school place immediately and that 
 the place may be withdrawn if not accepted within 10 school days. 
 
 I confirm I have parental responsibility for this child and/or the agreement of all persons with 
 parental responsibility. 
 
I enclose: 
 
 Supporting evidence relating to the application, including proof of arrival if applicable. 
 Proof of address - we cannot process the application form without this. 
 Part A (completed by the child's current school) 
 
 
 
Your full name ________________________________________________________________  
 
Your signature ________________________________________ Date ___________________  
 
 
 
 
 
 
 
 

 
 
 
 
 
It is very important that you include all necessary documentation, 
including proof of address, with your application in order to avoid any 
delays.   

Please return this application form to: 
Cockernhoe School 
Cockernhoe Green 

Cockernhoe 
Luton 

LU2 8PY 
 

Or by email to:      admin@cockernhoe.herts.sch.uk 
 



Admissions Policy 
SUPPLEMENTARY INFORMATION FORM NUMBER ONE 
 
Name of Child: ..............................................................................   Gender: male  /  female 
 

Date of Birth:  ...............................................................................  Birth Certificate seen  

 
Address:   ...........................................................................................................................  
 
  .........................................................................................................................................  
 

You must include two recent forms of proof of address.  One must be a council tax bill, utility 
bill, solicitor's letter showing completion date or a signed tenancy agreement.  Please do not send 
originals.  We cannot process an application without evidence of your address. 

 

Proof of Address     

 
Parent/carer home telephone: ..............................................................................................  
 
 
Parent/carer mobile telephone: .............................................................................................  
 
Parent/carer email address:  .................................................................................................  
 
Names of all people with parental responsibility: 
 
 ..........................................................................................................................................  
 
 ..........................................................................................................................................  
 
To fulfil Categories 5, 6 and 7 of our Admissions Policy, at the time of application parents/carers 
must be attending public worship at either St Francis or any other Christian church in or out of 
the Parish of St Francis and St Thomas at least twice each calendar month and must have been 
doing so for twenty four months prior to application. 
 

Please indicate if you fall into one of these categories:           Yes        No 
 
If yes, name of Church: .......................................................................................................  
 
If category 5, 6 or 7 apply to you, please complete Supplementary Information Form Number 2. 

 
Names of siblings already attending the school: 
 ..........................................................................................................................................  
 
 ..........................................................................................................................................  
 
Signed by parent / carer:  ................................................................... Date: ........................   
 

PLEASE NOTE THAT YOU MUST ALSO COMPLETE AN ONLINE APPLICATION 
FORM FROM YOUR LOCAL AUTHORITY 

 
For office use 
Date received: 

COCKERNHOE ENDOWED C OF E PRIMARY SCHOOL 
Cockernhoe Green, Nr Luton, LU2 8PY 

www.cockernhoe.herts.sch.uk 

Tel: 01582 732509   Fax:  01582 486202   Email: admin@cockernhoe.herts.sch.uk 

 

Headteacher:  Mr Simon Philby 
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Admissions Policy 
SUPPLEMENTARY INFORMATION FORM NUMBER TWO - FOR THOSE APPLYING UNDER CATEGORY 5,6 & 7 

 
Please note, priority will be based on the parent/carers links with the church and not just the child’s membership. 

 
The relevant criterion is: 

 

Category 5 
Children living outside the area as defined in category 3, one or more of whose parents/carers have, at the time of 

application, and for a period of twenty four months previously, attended worship at St Francis at least twice each 
calendar month and be an active and committed member of the church. 

 

Category 6 
Children living outside the area as defined in category 3, one or more of whose parents/carers have, at the time of 

application, and for a period of twenty four months previously, attended public worship at other Christian Churches 
in the parishes of St Francis and St Thomas at least twice in each calendar month, and live within the parish 

boundaries and be an active and committed member of the church. 
 

Category 7 

Children living outside the area as defined in category 3, where one or more of whose parents/carers have, at the 
time of application, and for a period of twenty four months previously, attended public worship at other Christian 

Churches outside the parish of St Francis and St Thomas, at least twice in each calendar month and be an active 
and committed member of the church. 

 
The Governors define a ‘Christian Church’ to be one which is a member of Churches Together in England or the Evangelical Alliance. 

 

Name of Child:  ...................................................................................................  
 

Address:   ...........................................................................................................  
 

Name(s) of all persons(s) who have parental responsibility: ...................................  

 
 ..........................................................................................................................  

 
Criterion Under Which Applying: 5 6 7 

 
Name and Address of Church:  .............................................................................  

 

Name of Minister/Vicar: ........................................................................................  
 

I confirm that we have regularly worshipped at the above Church as a family at least twice in each calendar 
month for a minimum of twenty four months. 

 

Parent/Carer Signature: .......................................................................................   Date: ....................................  
 

I confirm that this family have regularly worshipped at the above Church at least twice in each calendar month for 
a minimum of twenty four months. 

 

Clergy Signature: .................................................................................................   Date: ....................................  
 

Clergy Name: ......................................................................................................  

 
 
For office use 
Date received: 
 

COCKERNHOE ENDOWED C OF E PRIMARY SCHOOL 
Cockernhoe Green, Nr Luton, LU2 8PY 

www.cockernhoe.herts.sch.uk 

Tel: 01582 732509   Fax:  01582 486202   Email: admin@cockernhoe.herts.sch.uk 

 

Headteacher:  Mr Simon Philby 
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