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INTRODUCTION. 

 
St Peter’s School is a Voluntary Aided Church of England School within the Diocese of St 
Albans. The governing body of the school is the admission authority. The Governors will 
admit up to the admission number of 30 children into the reception year. The Governing 
Body is required to abide by the maximum limits for infant classes (5, 6 and 7 year olds), ie 
30 pupils per class. 

 
The Local Authority or LA, (Hertfordshire CC) operates an agreed co-ordinated admissions 
scheme in line with government legislation. The LA will coordinate the process on behalf of 
the school according to the scheme published each year. The governing body, as the 
admission authority, will allocate the available places in line with this policy. However offers 
will be made by the home LA. 

 
The closing date for admission application forms to be received by the home Local Authority 
will be advised by the Local Authority during the Autumn Term 2019. Information on 
completing the ‘on line’ application and notification dates of admission decisions are 
published in the LA admissions literature which is also available from their website. 

 
All applications must be made on the home LA common application form online. 
Parents/Carers are requested to complete our supplementary information form (SIF) and 
return it to the school office by the date given above. If a SIF is not completed the Governing 
Body will apply their admission arrangements using the information submitted on the LA 
form only, which may result in your application being given a lower priority. 

 
The school provides for the admission of all successful applicants who have reached their 4th 

birthday by the beginning of September 2019. However please note the following: 
 

a. These arrangements do not apply to our nursery intake. 
b. Parents of children currently in our nursery must reapply for a place in reception. 
c. Attendance at our nursery does not guarantee a place in reception 
d. Parents offered a place may defer the date of their child’s admission until later in the 

year, or until the child reaches compulsory school age. All children must join the 
school in the Reception year or a new application will need to be made for a Year 1 
place 

e. Parents can request part time attendance until the child reaches compulsory school 
age. 



 
 
 
 
HOW PLACES ARE OFFERED. 

 
Children who have an Education, Health and Care Plan which names the school will be 
admitted to the school. 

 
In the event of there being more applications than available places, the following 
oversubscription criteria will be applied, in order. 

 
1) Children in public care (children looked after and children who were looked after, 

but ceased to be so because they were adopted or became subject to a residence 
order or a special guardianship order). 

 
 
2) On exceptional social or medical grounds of the child. 

 
3) Children who have a sibling with a place in the school from Reception through to 

year 5 on the closing date for applications. 
 
4) Children of a parent who is a regular worshipper in the Church of England at one of 

the three churches of the Parish of Mill End and Heronsgate with West Hyde 
attending at least once a month for a period of 2 years. In cases where parents have 
recently moved to the Parish, the two-year period can include a former Parish. The 
churches are St Peters of Mill End, St Thomas’ of West Hyde and St John’s of 
Heronsgate and West Hyde. Proof of attendance must be supplied with 
supplementary form. 

 
 
5) Children residing with a parent who lives within the Parish boundary drawn on the 

plan available at www.achurchnearyou.com. For a paper copy, please contact the 
School office on 01923 773240. 

 
6) Children of Teachers employed by the school. 

 
Priority is given in the school’s oversubscription to children of teaching staff in 
either both of the following circumstances. 

a) where the member of teaching staff has been employed at the school 
for two or more years at the time at which the application for 
admission to the school is made and/ or 

b) the member of teaching staff is recruited to fill a vacant post which 
there is a demonstrable skill shortage. 

 
7) Children of a parent who is a regular worshipper in the Church of England at a 

church other than in the Parish, attending at least once a month for a period of 2 
years. In cases where parents have recently moved, the two-year period can include  
a former Parish. Proof of attendance must be supplied with supplementary form. 

http://www.achurchnearyou.com/


 
 

8) The children of parents who are regular worshipping Christians of other denominations, 
attending at least once a month for a period of 2 years. In cases where parents have recently 
moved, the two-year period can include a former place of worship. Proof of attendance must 
be supplied with supplementary form. 

 
9) Any other children who live closest to the school 

 
Where the application of the above criteria results in a situation where there  are  more 
children with an equal right to admission to the school than the number of available places, 
the tie-break will be distance from the school, measured using the computerised, ‘straight 
line’, mapping system operated by the LA as described in their admissions literature and 
website. Where this distance measurement results in more than one child having an identical 
claim to the last available place as a result of living in flats, priority will be given to the 
lowest house number. 
Hertfordshire County Council’s ‘straight line’ distance measurement system is used for all 
home to school distance measurements. Distances are measured using a computerised 
mapping system to two decimal places. The measurement is taken from the AddressBase 
Premium address point of your child’s house to the address point of the school. AddressBase 
Premium data is a nationally recognised method of identifying the location of schools and 
individual residences. 

 
Tie break which has the same home-school distance but are not resident in flats will be  
chosen at random. 

 
Twins and multiple births 

 
Every effort will be made to accommodate twins and other multiple birth applications. Where 
the 30th child admitted to the class is a twin or multiple births then the other twin will also be 
admitted as an exception to the infant class size rule. 

 
DEFINITIONS 

 
Category 1     “Children in public care (Children looked after).” 

 
A “child looked after” is a child who is 
a) in the care of a local authority, or 
b) being provided with accommodation by a local authority in the exercise of their social 
services functions (section 22(1) of The Children Act 1989) 

 
Children, who are of compulsory school age, who were looked after, but ceased to be so 
because they were adopted, or became subject to a child arrangements order or a special 
guardianship order are eligible to be considered under this criteria. 

 
Children in the process of being placed for adoption are classified by law as children looked 
after providing there is a Placement Order and the application would be prioritised under this 
criteria. 



 
 
 
 
 

Category 2 “On very exceptional social or medical grounds” 
“Very exceptional” social or medical grounds refers to cases where there are exceptional 
reasons which make it essential that a child should attend St Peter’s School and where 
it is the only school locally that could meet the child’s needs. Governors will consider the 
following: 

• Specific professional evidence (eg from a consultant doctor or senior social worker) 
that justifies why only St Peter’s School can meet the child’s needs or which explains 
the exceptional family circumstances which clearly show that only St Peter’s School 
can meet the child’s needs. 

• Admission on medical grounds cannot be considered where the medical condition 
relates to that of a parent, brother or sister or other relative/childminder. 

Category 3 “Sibling” 
A sibling must be on the roll of the named school at the time the younger child starts. 
If a place is obtained for an older child using fraudulent information, there will be no sibling 
connection available to subsequent children from that family. 

 
*Children previously looked after are those children adopted or with a special guardianship 
order or child arrangements order. 
**A sibling link will not be recognised for children living temporarily in the same house, for 
example a child who usually lives with one parent but has temporarily moved or a looked 
after child in a respite placement or very short term or bridging foster placement. 

 
 
Categories 4, and 7, “Regular worship” 
Evidence in the form of a letter from priest or minister verifying that the required level of 
attendance has been met must be provided. 
The governors define a ‘Christian’ Church to be one which is a member of Churches together 
in England or the Evangelical Alliance. 

 
Category 5 “Home Address”. 

 
The address provided must be the child’s current permanent address at the time of 
application. ‘At the time of application’ means the closing date for applications. “Permanent” 
means that the child has lived at that address for at least a year and/or the family own the 
property or have a tenancy agreement for a minimum of 12 months. 
The application can only be processed using one address. If a child lives at more than one 
address (for example due to a separation) the address used will be the one which the child 
lives at for the majority of the time. If a child lives at two addresses equally, the address of 
the parent/carer that claims Child Benefit/Child Tax Credit will be considered as the child’s 
main residence. If a family is not in receipt of Child Benefit/Tax Credit alternative 
documentation will be requested. If a child’s residence is in dispute, parents/carers should 
provide court documentation to evidence the address that should be used for admission 
allocation purposes. 



 
 
 
 
 

Category 6 “Children of teaching staff at the school” 
 

Priority is given in the school’s oversubscription to children of teaching staff in 
either both of the following circumstances. 

a) where the member of teaching staff has been employed at the school 
for two or more years at the time at which the application for 
admission to the school is made and/ or 

b) The member of teaching staff is recruited to fill a vacant post which 
there is a demonstrable skill shortage. 

 
 
Reception intake and summer born Children 

 
Where a parent of a ‘summer-born’ child (1 April – 31 August) wishes their child to start 
school in the autumn term following their fifth birthday, the Governors will consider the 
request. 
If parents do not take up the offered place before the start of the summer term of the school 
year of entry, then they would have to re-apply for a place in Year 1. 

 
However If parents wish such a child to be educated “out-of year group” i.e. in the Reception 
Year rather than Y1 they may request this and should discuss it with the school as soon as 
possible. Such applications will be considered by the governors on a case by case basis. Each 
case will be judged on its individual merits but to admit out of year group would require 
exceptional and extenuating circumstances and professional evidence explaining why the 
child’s needs cannot be met in the chronological year group. 

 
All such parents should apply for their child’s normal age group at the usual time and may 
submit a request for admission out of the normal age group at the same time. 

 
The governors will respond to this request prior to the offer of a place being made. If the 
request is agreed to the application can be withdrawn for that year before the place is offered. 

 
If the request is refused, parents may decide whether or not to accept the offer of a place for 
the normal age group, or refuse it and make an in-year application for admission into Y1 for 
the September following the child’s fifth birthday. 

 
Where a parent’s request has been agreed, they must make a new application as part of the 
main admissions round the following year. 
Parents do not have the right of appeal against a decision not to place the child in a year 
group outside their normal age group. 



 
UNSUCCESSFUL APPLICATIONS. 

 
Appeals. 
Parents who have not been allocated a place for their child have the right of appeal to an 
independent panel. Parents will be informed of their right to appeal in the allocation letter 
from the home LA. If they wish to appeal parents should contact the Hertfordshire LA 
Customer Focus team. 

 
At transfer time parents wishing to appeal who applied on line should log into their 
application and click on the link ‘register an appeal’. Out of county residents and paper 
applicants should call the Customer Service Centre on 0300 123 4043 to request their 
registration details and log into www.hertfordshire.gov.uk/schoolappeals and click on the 
link “log into the appeals system”. 

 
For in-year applications: 

“We will write to you with the outcome of your application and if you have been 
unsuccessful, we will include registration details to enable you to login and appeal online 
at www.hertfordshire.gov.uk/schoolappeals. 
 
Continuing interest (waiting) list and ‘in-year’ applications. 

 
In the event of more applications than available places the governors will maintain a 
continuing interest list (waiting list). These and late applications will go onto this list in a 
position determined by the criteria. If a place becomes available in the school it will be 
offered to the child that best meets the published admission rules. 

 
Parents are requested to inform the governors if they wish their child’s name to be removed 
from the continuing interest list 

 
 
 
In Year Applications 

 
The LA must provide parents with an in year application form upon request and therefore 
all schools should accept the LA application form as an appropriate application. 
Supplementary Information form must also be completed and returned to St Peter’s 
Primary School. 

 
 
FAIR ACCESS 
The school is committed to taking its fair share of children who are vulnerable and/or hard 
to place, as set out in locally agreed protocols. Accordingly, outside the normal 
admissions round the governing body is empowered to give absolute priority to a child 
where admission is requested under any local protocol that has been agreed by both the 
Diocese and the governing body for the current school year. The governing body has this 
power even when admitting the child would mean exceeding the published admission 
number. 

 

http://www.hertfordshire.gov.uk/schoolappeals
http://www.hertfordshire.gov.uk/schoolappeals


Home     Mobile 

Mother  (Mrs, Miss, Ms, Dr)                        or Father (Mr, Dr)          or Carer (Mr, Mrs, Miss) 
(Only one contact needs to be provided) 
 

 
APPLICATION FOR ADMISSION TO RECEPTION AND BEYOND 2020/2021 

 
CHILDS NAME     
 
 
DATE of BIRTH            
 
 
ADDRESS   
 
 
CONTACT NUMBERS    
 
 
 
E MAIL     ACT 
 
 
PARENTS NAMES  
 
 
 
CRITERIA for ADMISSION (Please tick all relevant boxes):- 
 
1 Children in public care (children looked after and children who were looked after, but ceased to be so because they were 

adopted or became subject to a residence or a special guardianship order)       
                   
2. Child has a particular medical or social need. Please refer to school admissions policy.  
 
3. Child has a sibling at this school from Reception through to year 5 on closing date for applications. 

Names of sibling already at the school (with current Year Group) 

 
 
 
 
4. Child of a parent who is a regular* worshipper of the church of England in the parish of Mill End, Heronsgate with West Hyde. 
Evidence in the form of a letter from priest or minister verifying that the required level of attendance has been met must be 
provided. The churches are St Peter’s of Mill End, St Thomas’ of West Hyde and St John’s of Heronsgate and West Hyde. 
 
5.Child of a parent who lives within the parish boundary drawn on the map available at www.achurchnearyou.com. 
 
6. Children of teaching staff at the school. 
Priority is given in the school’s oversubscription to children of teaching staff in either both of the following circumstances. 
 
Where the member of teaching staff has been employed at the school for two or more years at the time at which the application 
for admission to the school is made and/ or 
The member of teaching staff is recruited to fill a vacant post which there is a demonstrable skill shortage.  
 
7. Child of a parent who is a regular* worshipper in the Church of England, please state which Church you attend. Evidence in the 
form of a letter from priest or minister verifying that the required level of attendance has been met must be provided. 
 
 
8. Child of a parent who is a regular* worshipping Christian of another denomination, please state which Church you attend. 
Evidence in the form of a letter from priest or minister verifying that the required level of attendance has been met must be 
provided. 
 
* at least once a month over two years 
 
 
9. Any other child who lives closest to the school  
 
Parent’s/Carer’s signature: -----------------------------------------------------------------------   Date:-------------------   
 
 
Print Name: -------------------- --------------------------------------------------------------------  
 
Parents/carers are requested to complete our Supplementary Information Form (this form) and return it to the school office by 
the closing date for applications.  If a Supplementary Form is not completed, the GB will apply their admission arrangements 
using the information submitted on the Common application Form (county form) only, which may result in your application being 
given a lower priority. 
 

Please tick to show that you have completed the Common Appplication Form (County application form) in addition to this one. 

Surname Forename(s) 

Name   Yr  Name   Yr 

Determined Admission Arrangements 2020/2021 
 

http://www.achurchnearyou.com/
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