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The Hertfordshire & Essex High School and Science College 
 

Admissions Arrangements for entry to Year 7 in September 2021 
 

Note: A variation to the determined admissions arrangements was agreed on 6 July to reflect the 
change in the 2021 Admissions Code which requires children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted to be given equal 
first priority in admission arrangements, alongside looked after children (LAC) and children who 
were previously looked after by English local authorities (PLAC). The 2021 Admission Code came 
into effect on 1 September 2021. 
 
The Hertfordshire & Essex High School is an all ability single sex school for girls aged 11-16, with a co-
educational Sixth Form admitting girls and boys at 16.  The number to be admitted to Year 7 in September 
2021 is 180.  
 

The Governors welcome applications from girls wishing to take advantage of the wide range of curricular 
and co-curricular opportunities, particularly in the areas of Science and Leadership (our specialisms), at this 
High Performing Specialist School.  A high moral code, strong discipline and high expectations are the core 
of the school’s ethos, and it is expected that parents/carers wishing to send their daughters to this school 
will wish to support this fully.  Students will be expected to accept and adopt high standards of behaviour, 
and adherence to uniform and homework regulations; parents/carers are expected to support the school in 
ensuring their child’s compliance. 
 

A Secondary Transfer Form must be submitted by Hertfordshire residents to the Local Authority by the 
closing date, 31 October 2020.  Residents outside Hertfordshire should comply with their own local 
authority’s arrangements in respect of completing this form. 
 

Parents/carers should also complete the school’s Supplementary Information Form (SIF) (available on our 
website: https://www.hertsandessex.herts.sch.uk/entry-to-year-7/59063.html) by the closing date, 31 
October 2020 but by 4.00 pm on Friday 2 October 2020 if you wish your daughter to take the music 
and/or sporting aptitude tests on Saturday 10 October 2020.   

 

The Hertfordshire & Essex High School and its Governing Body are committed to ensuring 
consistency of treatment and fairness and will abide by all relevant equality legislation. 

 

Section 324 of the Education Act 1996 requires the governing bodies of all maintained schools to admit a 
child with an Education, Health and Care Plan (EHCP) that names the school. Therefore, girls who have an 
EHCP naming the school will be admitted within the school’s PAN but before the oversubscription criteria 
are used. 
 

Oversubscription: When applications for admission exceed the number of places available the following 
criteria will be applied, in the order set out below, to decide which students to admit.   
 

90% of allocations will be made using criteria 1 to 6.  10% of allocations will be reserved for applicants 
taking the aptitude tests under criterion 7. 
 

1 Children Looked After and those Previously Looked After, including those who appear to have been 
in state care outside of England and ceased to be in state care as a result of being adopted.  A Child 
Looked After is a) in the care of a local authority, or b) being provided with accommodation by a local 
authority in the exercise of its social services functions (see the definition in Section 22(1) of the 
Children Act 1989) at the time of making an application to school.  Previously Looked After Children 
are children who were looked after, but ceased to be so because they were adopted (or became 
subject to a child arrangements order or special guardianship order).  Previously Looked After 
Children will include children in the process of being placed for adoption, providing a Placement 
Order exists. A child is regarded as having been in state care outside of England if they were in the 
care of or were accommodated by a public authority, religious organisation, or any other provider of 
care whose sole or main purpose is to benefit society. 

 

https://www.hertsandessex.herts.sch.uk/entry-to-year-7/59063.html
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2 Girls with a sibling* at the school at the time of application, unless the sibling is in the last year of the 
normal age-range of the school (ie Year 13).  *A sibling is defined as a brother or sister, a half 
brother or sister, an adopted brother or sister, a foster brother or sister or child looked after– or 
previously looked after – or the child of a parent/carer or partner living at the same address, and in 
every case living there from Monday to Friday in term-time at the time of this application. NB At 
secondary transfer the twin, or multiple birth sibling, of any child allocated the last place would be 
admitted over the school’s published admission number. 

 

3 Daughters* of a parent who works for Herts & Essex as a teacher, administrator or member of the 
support staff and who will have been directly employed by the school on contract for a continuous 
period of two or more years at the date of application; or of a parent who has been recruited to fill a 
vacant post for which there is a demonstrable shortage. *A daughter is defined as a child, by birth or 
adoption, of a member of staff; or a child, by birth or adoption, of a wife/husband/partner of a member 
of staff, living at the member of staff’s home from Monday to Friday during term-time; or a child for 
whom child benefit is paid to a member of staff.   

 

4 Girls on roll in Year 6 at Manor Fields School at the date of application (31 October 2020) and 
continuing at the school throughout Year 6. 

 

5 87% of places remaining after allocations under criteria 1 – 4 (of the 90% available under criteria 1 – 
6) will be allocated to the following groups of schools: 

a) All Saints, Summercroft and Thorn Grove 

b) St Joseph’s, St Michael’s, Thorley Hill and Windhill21 

c) Northgate and Richard Whittington  

d) Hillmead 

e) Little Hallingbury and Spellbrook 

f) Albury, Furneux Pelham, Little Hadham and St Andrew’s (Much Hadham)* 

Priority for the places assigned to each group of schools will be given to the girls from that group who 
live nearest* to The Hertfordshire & Essex High School.     

In the case of over-subscription under either 5 a), 5 b), 5 c), 5 d), 5 e) or 5 f), the number of places 
assigned to each group will be in proportion to the number of applicants remaining in each group 
during the co-ordinated admissions process prior to allocation day. For example, if 60 applications 
are received from Group 5a out of a total of 400 applications received under criterion 5, (60/400 x 
100 = 15%) then 15% of the remaining places will be allocated to Group 5a. This example is for 
illustrative purposes only. There is no hierarchy between or within each group. 

In the case of undersubscription in any of the above groups, at any point in the admissions process, 
any places falling vacant will be given to the students in any of the other groups 5 a – f who live 
nearest* to The Hertfordshire & Essex High School. 

From the national allocation day, 1 March 2021, all applicants in groups 5 a – f will be considered as 
a group should places need to be allocated under this criterion, with priority being given to those who 
live closest to the school. 

 

6 13% of further places (of the 90% available under 1 – 6) will be allocated to any other applicants. In 
the case of over-subscription under criterion 6 priority will be given to the girls who live nearest* to 
The Hertfordshire & Essex High School. 

 

* When measuring distances under criteria 5 and 6, the home to school distance will be measured by two 
decimal places using Hertfordshire County Council’s ‘straight line’ distance measurement system. 
Hertfordshire County Council’s ‘straight line’ distance measurement system is used for all home to school 
distance measurements. The measurement is taken from the AddressBase Premium address point of your 
child’s house to the address point of the school. AddressBase Premium data is a nationally recognised 
method of identifying the location of schools and individual residences. In the event of a tie-break under 
criteria 5 and 6 (not including multiple-birth siblings at the same address, who would be admitted) a random 
allocation via a blind draw, independently verified, would be made.  
 

7 For applicants who have not been allocated a place under criteria 1 – 6, up to 5% of the places (9) 
will be allocated to girls with a proven aptitude in music and up to 5% (9) to girls with a proven 
aptitude in sport.  This is in line with the school's long tradition of excellence in these areas.  Aptitude 
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in these areas will be assessed by tests to be taken by applicants on Saturday 10 October 2020.  
The tests have been devised to be taken by children whether or not they have had experience of, or 
formal training in, either music or sport.  More detailed information about the tests is available from 
the school on request.  If fewer than 5% of students qualify to be admitted under either proven 
aptitude in music or in sport, then the percentage admitted under the other category could be 
increased above 5% correspondingly.  For example, if 2% were to qualify in one of these categories, 
then up to 8% could be admitted from the other. The school will seek to maintain this 10% balance in 
each year group; if a child originally admitted under criterion 7 subsequently leaves, the school 
retains the right to admit a child under the casual admissions process using this criterion.  

In the event of a tie-break under criterion 7, the place will be allocated to the student who lives 
closest to Herts & Essex, using the measuring system described above. 

 

 
Additional Explanatory Notes: 
 
Home address 
The address provided must be your daughter’s current permanent address at the time of application. ‘At the 
time of application’ means the closing date for applications. “Permanent” means that your daughter has 
lived at that address for at least a year and/or the family own the property or have a tenancy agreement for 
a minimum of 12 months. 
 
The application can only be processed using one address. If your daughter lives at more than one address 
(for example due to a separation) the address used will be the one which your daughter lives at for the 
majority of the time. If your daughter lives at two addresses equally, the address of the parent/carer that 
claims Child Benefit/Child Tax Credit will be considered as your daughter’s main residence.  
 
If you are not in receipt of Child Benefit/Tax Credit alternative documentation will be requested.  
 
If your daughter’s residence is in dispute, parents/carers should provide court documentation to evidence 
the address that should be used for admission allocation purposes.  
 
If two different applications are received for the same applicant from the same address, e.g. containing 
different preferences, the application from the parent in receipt of child benefit will be processed if the 
applications cannot be reconciled. 
 
Sibling 
A sibling must be on the roll of the named school at the time the younger child starts. If a place is obtained 
for an older child using fraudulent information, there will be no sibling connection available to subsequent 
children from that family. 
 
Tie-break (criterion 5 and 6) 
Every applicant entered onto the Hertfordshire County Council’s admissions database has an individual 
random number assigned, between 1 and 1 million, against each preference school. When there is a need 
for a final tie-break the random number is used to allocate the place, with the lowest number given priority. 
 
Fraudulent applications 
HCC will do as much as possible to prevent applications being made from fraudulent addresses, including 
referring cases to the Shared Anti-Fraud service for further investigation as necessary. 
 
Address evidence is frequently requested, monitored and checked and school places will be withdrawn 
when false information is deliberately provided. HCC will take action in the following circumstances: 
 
• When a child’s application address does not match the address of that child at their current school; 
• When a child lives at a different address to the applicant; 
• When the applicant does not have parental responsibility; 
• When a family move shortly after the closing date of applications when one or more of the following 

applies: 
 The family has moved to a property from which their application was less likely to be successful; 
 The family has returned to an existing property; 
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 The family lived in rented accommodation for a short period of time (anything less than a year) 
over the application period; 

 Official/public records show an alternative address at the time of the application 
• When a child starts at the allocated school and their address is different from the address used at 

the time of application. 
 
Parents/carers will need to show that they have relinquished residency ties with their previous property and 
they, and their child(ren) are permanently residing at the address given on the application form. 
 
Appeals 
Parents wishing to appeal who applied for a secondary school place through Hertfordshire County Council’s 
online system should log in to their online application and click on the link ‘register an appeal’. Out of county 
residents and paper applicants should call the Customer Service Centre on 0300 123 4043 to request their 
registration details and log into www.hertfordshire.gov.uk/schoolappeals and click on the link ‘log into the 
appeals system’. 
 
Hertfordshire County Council conducts appeals on behalf of Herts & Essex.  
 
Continuing Interest (CI) 
 

After places have been offered, Hertfordshire County Council will maintain a continuing interest (waiting) 
list. An applicant’s position on the CI list will be determined by the admission criteria outlined above and a 
applicant’s place on the list can change as other children join or leave it. The county council will contact 
parents/carers if a vacancy becomes available and it can be offered. 
 
The CI list will be maintained until the summer term (date to be confirmed). To retain a CI application after 
this time, parents must make an In-Year application direct to Herts & Essex. 
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The Hertfordshire & Essex High School and Science College 
 

Musical Aptitude Test 
Saturday 10 October 2020 at 9.00 am 

 

Information for Applicants: Entry September 2021 
 
Applicants to the school wishing to apply for a place under the 5% music allocation of criterion 7 will need 
to take a Musical Aptitude Test.   
 
Criterion 7 states: 
 
In accordance with the School Admissions Code of Practice, 5% of places will be allocated to girls with a 
proven aptitude in music and 5% to girls with a proven aptitude in sport.  This is in line with the school's long 
tradition of excellence in these areas.  Aptitude in these areas will be assessed by tests to be taken by 
applicants on 10 October 2020.  The tests have been devised to be taken by children whether or not they 
have had experience of, or formal training in, either music or sport.  If fewer than 5% of students qualify to be 
admitted under either proven aptitude in music or in sport, then the percentage admitted under the other 
category could be increased above 5% correspondingly.  For example, if 2% were to qualify under one of 
these categories, then up to 8% could be admitted under the other. 
 
The test will consist of 60 multiple choice questions, 15 on each of the following areas of musical awareness: 
 

 pitch 
 

 rhythm 
 

 melody 
 

 texture 
 
Applicants will listen to the questions on a CD, the running time of which is approx. 35 minutes.  Parents are, 
however, advised to allow an hour overall for the test’s completion. 
 
Whilst no previous musical experience is required in order to take the test, it is expected that applicants 
wishing to apply under this criterion have an interest in music, and would wish to participate fully in the musical 
life of the school should they gain a place. 
 
Please note: The Bishop’s Stortford High School, The Hertfordshire & Essex High School and The 
Leventhorpe School are arranging musical aptitude tests in common.  Your daughter may be applying to both 
The Hertfordshire & Essex High School and The Leventhorpe School under the musical aptitude criterion but 
she will only sit one test which will be arranged at one of the three schools irrespective of the school(s) 
to which you are applying.   
 
Please ensure that you indicate on the Supplementary Information Form (SIF) that you wish your 
daughter to take the test, and ensure that you submit the SIF to the school by 4.00 pm on 2 October 
2020.  An email acknowledgement will be sent for all the SIF forms received by the deadline date. It 
will not be possible to take the test after 10 October 2020. 
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The Hertfordshire & Essex High School and Science College 
 

Sporting Aptitude Test 
Saturday 10 October 2020 at 10.15 am 

 

Information for Applicants: Entry September 2021 
 
Applicants to the school wishing to apply for a place under the 5% sports allocation of criterion 7* will need 
to take a Sporting Aptitude Test.   
 
Criterion 7 states: 
 
In accordance with the School Admissions Code of Practice, 5% of places will be allocated to girls with a 
proven aptitude in music and 5% to girls with a proven aptitude in sport.  This is in line with the school's 
long tradition of excellence in these areas.  Aptitude in these areas will be assessed by tests to be taken by 
applicants on Saturday 10 October 2020.  The tests have been devised to be taken by children whether or 
not they have had experience of, or formal training in, either music or sport.  If fewer than 5% of students 
qualify to be admitted under either proven aptitude in music or in sport, then the percentage admitted under 
the other category could be increased above 5% correspondingly.  For example, if 2% were to qualify under 
one of these categories, then up to 8% could be admitted under the other. 
 
This test will consist of a series of 7 different activities testing the following areas of sporting aptitude: 
 

 accuracy 
 

 agility 
 

 sprint speed 
 
 endurance 

 
 hand/eye co-ordination 

 
 movement  

 
 leg power 

 
Each applicant will undertake the test as a member of a small group which will move round the sequence of 
activities.  Whilst no previous experience of any particular sport is required in order to take the test, it is 
expected that applicants wishing to apply under this criterion have an interest in sport/physical education, 
and would wish to participate in the sporting life of the school willingly and regularly should they gain a 
place. 
 
Parents will not be able to be with their daughters during the course of the test which will last for 
approximately two and a half hours.   
 
Please ensure that you indicate on the Supplementary Information Form (SIF) that you wish your 
daughter to take the test, and ensure that you submit the SIF to the school by 4.00 pm on 2 October 
2020. An email acknowledgement will be sent for all the SIF forms received by the deadline date.  It 
will not be possible to take the test after 10 October 2020. 
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The Hertfordshire & Essex High School and Science College 
 

Notes on the completion of the Supplementary Information Form 
 

 The school is part of Hertfordshire County Council’s co-ordinated admissions scheme. 

 Please complete the Supplementary Information Form (SIF) and return it to the Admissions Officer 
at the school, no later than 31 October 2020, but by 4.00 pm on Friday 2 October 2020 if you 
wish your daughter to take the music and/or sporting aptitude tests on Saturday 10 October 
2020. An email acknowledgement will be sent for all the SIF forms received by the deadline date.   

 Please make sure you have read the document entitled ‘Admission Arrangements for Entry 
September 2021’, which provide the over-subscription selection criteria.  The questions on the front 
page of the SIF relate to that document.  You may apply under as many criteria as are applicable.  
Please use this form and avoid a general covering parental letter. 

 You must also fill in a secondary school application form for the county in which you are 
resident.  In most cases this is completed online.  The county in which you are resident is the county 
to which you pay your council tax.  No application can be considered without this form for the 
county in which you are resident also having been completed.   

 If you are a Hertfordshire resident and have not yet made an application, you can apply online at 
www.hertfordshire.gov.uk/admissions.  If you are not able to apply online, you can contact the 
Customer Services Centre on 0300 123 4043; they will be able to help you. 

 If you are an Essex resident and have not yet made an application, you can ring 0845 603 2200 and 
ask for the secondary admission booklet which will include the relevant form and/or instructions to 
apply online. 

 If you are a resident in any other area you must still apply via your home county, but you might find it 
helpful to ring Ceri Pettit, the Admissions Officer at the school, for further advice. 

 If your family is in the process of moving house, your new address will not be considered until a 
move into the area has actually taken place, or proof of future residence is provided (eg a solicitor’s 
letter confirming exchange of contracts on a purchase) to your Local Authority.   

 If you wish your daughter to be educated outside her chronological age group you should write a 
letter, addressed to Hertfordshire County Council, at the time of application, giving reasons for your 
request. The county council, through a panel process, will decide whether an application is accepted 
on the basis of the information submitted. The panel make decisions based upon the circumstances 
of each case including the views of parents, the relevant headteacher(s), your daughter’s social, 
academic and emotional development and whether your daughter has been previously educated out 
of year group. 

 If your daughter has an Education, Health and Care Plan naming The Hertfordshire & Essex High 
School, please ensure that contact has been made with the school as part of the education, health 
and care plan review. 

 

Notes relating to particular criteria: 
 
1 If you are applying under criterion 1, the Local Authority in which you live will confirm your eligibility 

under this criterion.   
 
2 & 3 We shall confirm eligibility under these criteria using current student and employment 

records. 
 
4   We shall confirm applications against Manor Fields’ admissions register. 
 
5 & 6  The Local Authority in which you live may check your permanent address ie the child has lived at 

the address for at least a year and/or the family owns the property or have a tenancy agreement 
for a minimum of 12 months on the family’s only home. 

 

http://www.hertfordshire.gov.uk/admissions
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 7 The Musical Aptitude Test will be taken at 9.00 am on Saturday 10 October.  The Sports Aptitude 
Test will be taken at 10.15 am on Saturday 10 October at the school’s Sports Centre.  
Parents/carers will be advised of the venue for the musical aptitude test, and of further information 
relating to both tests by email by the end of Thursday 8 October.  If you do not receive this 
information, you must contact the school by midday on Friday 9 October so that the school can get 
the information to you in time.  Parents/carers will be advised of the results of these tests, at the 
latest, by 23 October.  It is expected that girls applying for a place under criterion 7 would wish to 
participate fully in the musical and/or sporting life of the school.  See separate sheets on our 
website for further information about the tests. 

 

Failure to gain a place at The Hertfordshire & Essex High School 
 
 180 places will be offered by applying the school’s admission arrangements.  If you fail to gain a 

place at the school for your daughter, your Local Authority will offer you a place at another school.  

 Any places falling vacant up until 31 August 2021 will be allocated via the Local Authority co-
ordinated system.  Thereafter, the school will manage its own in-year admission arrangements, in 
line with legislation.  Information about in-year admissions can be found on our website: 
https://www.hertsandessex.herts.sch.uk/inyear-admissions/59066.html or by calling the school.   

 Should your application be unsuccessful, new information can be considered from the date of the 
second continuing interest run, likely to be in April 2021.  Such information will inform any 
subsequent allocations made.  In the event of an applicant who has been offered a place at the 
school turning the place down, the place will be offered to the next eligible applicant on the 
continuing interest list, according to the admission arrangements, up until 31 August 2021.  
Applicants who ranked Herts & Essex more highly than the school allocated will automatically 
appear on that list; anyone else wishing to join the list will need to contact their Local Authority.   

 Children who are the subject of a direction by a local authority to admit or who are allocated to a 
school in accordance with the locally agreed Fair Access Protocol will take precedence over others 
on the Continuing Interest List.  

 You only have the right to appeal if you have been refused a place upon application.  Hertfordshire 
parents wishing to appeal who applied through Hertfordshire’s online system should log in to their 
online application and click on the link “register an appeal”. Out of county residents and paper 
applicants should call the Customer Service Centre on 0300 123 4043 to request their registration 
details, log into http://www.hertfordshire.gov.uk/schoolappeals and click on the link “log into the 
appeals system”. 
 

Please also note the following:  
 
 If English is not your first language and you have difficulty completing the SIF, please contact the 

school for guidance. 

 Please notify the school of any change of email address to ensure that any correspondence from 
the school is received promptly. 

 Where an offer of a place is made and parents do not notify the Local Authority of their intentions 
in respect of that place, the offer will be withdrawn within a timescale set out in a warning letter 
sent to the relevant parents. 

 If returning forms via Royal Mail please ensure that the correct postage (eg a large stamp for an 
A4 envelope) is used as we are unable to collect or pay for items which have been underpaid. 

 Offers may be withdrawn if it is discovered that false information has been provided. 

 If you would like to view our policies on a range of topics relating to the education your daughter 
would receive at Herts & Essex, please visit our website www.hertsandessex.herts.sch.uk, where 
they can be found at: https://www.hemat.org.uk/policies2/59363.html 

 
 
 
 
 

https://www.hertsandessex.herts.sch.uk/inyear-admissions/59066.html
http://www.hertsandessex.herts.sch.uk/
https://www.hemat.org.uk/policies2/59363.html
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The Hertfordshire & Essex High School and Science College 

Supplementary Information Form (SIF) for applicants to Year 7 in September 2021 
 

Please provide the information requested below: 
 

 Daughter’s surname (block capitals please) ................................................................................................ 
 

 Daughter's forenames (block capitals please) ............................................................................................. 
 

 Daughter's permanent address(es) .............................................................................................................. 
 

..............................................................................................................… Post Code .................................. 
 

 Home telephone number .......................................................................    
 

 Daughter's date of birth .......................................................................... 
 

 Current school .............................................................................................................................................. 
 

 Parent/carer (block capitals please): 
 

Title: …….….. First Name: ................................................... Surname: ....................................................... 
 

Relationship to child: ………………………………………………………….. 
 

 Daytime contact number: ........................................................................... 
 

 Email address: ..........................................................@................................................................................ 
 

Does your daughter have an Education, Health and Care (EHC)         Yes          No 
Plan which names the school?    
 

Application of the admission arrangements: 
 
1 Is/was your daughter in public care (inside or outside England)?      Yes          No 

 

2 Name of sister/brother attending the school at the time of application in Years 7 - 12:   
 

...............................................................................................................................Form in 2020/2021............ 
 

3 Name of parent employed directly by Herts & Essex for two years or more at the time of application:  
 

......................................................................................................................................................................... 

 

4 Is your daughter currently on roll in Year 6 at Manor Fields School?     Yes          No
  

5 and 6 All applicants not allocated a place under criteria 1, 2, 3 or 4 are automatically considered under 
either criterion 5 or 6, as appropriate.  
 

7 If you wish your daughter to take the aptitude test(s) for music and/or sport,  
please tick in the appropriate box(es):                                                             Music            Sport 
 

Signed: ………………………………………………Parent/Carer  Dated: ………………………………………...  

 
OFFICE USE ONLY 
 

Ack EHCP LAC/PLAC Sib MOS MF Music Sport  
 
 

 

 

 

  

App No: 

https://hertsandessex.fireflycloud.net/
http://www.hertsandessex.herts.sch.uk/
mailto:admin@hertsandessex.herts.sch.uk
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The Hertfordshire & Essex High School and Science College 
 

Arrangements for In-Year Admissions to the school from September 2021 to July 2022 
 
Note: A variation to the determined admissions arrangements was agreed on 6 July to reflect the 
change in the 2021 Admissions Code which requires children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted to be given equal 
first priority in admission arrangements, alongside looked after children (LAC) and children who 
were previously looked after by English local authorities (PLAC). The 2021 Admission Code came 
into effect on 1 September 2021. 
 
The Hertfordshire & Essex High School is an all ability single sex school for girls aged 11-16, with a co-
educational sixth form admitting girls and boys at 16.  The published admission number for each of Years 
7, 8, 9, 10 and 11 is 180.   
 
The Governors welcome applications from girls wishing to take advantage of the wide range of curricular 
and co-curricular opportunities, particularly in the areas of Science and Leadership (our specialisms), at this 
High Performing Specialist School.  A high moral code, strong discipline and high expectations, are the 
core of the school’s ethos, and it is expected that parents wishing to send their daughters to this school will 
wish to support this fully.  Students will be expected to accept and adopt high standards of behaviour, and 
adherence to uniform and homework regulations; parents/carers are expected to support the school in 
ensuring their child’s compliance. 
 
Continuing interest lists for each year group will be retained by the school to which the following 
oversubscription criteria will apply when a vacancy arises. 
 
Oversubscription: Where the school is full, or when applications for admission exceed the number of 
places available the following criteria will be applied, in the order set out below, to decide which students to 
admit.  In the case of oversubscription under criteria 1, 2, 3 or 4, or where applicants under the sports or 
musical aptitude tests (see note below) have obtained the same scores, criterion 5 will be used as a tie-
breaker.  In the event of a tie-break under criterion 5 (not including multiple-birth siblings at the same 
address, who would be admitted) a random allocation via a blind draw, independently verified, will be 
made. 
 
Applicants will need to complete the school’s In-Year Application Form (available on our website 
https://www.hertsandessex.herts.sch.uk/inyear-admissions/59066.html or by ringing 01279 654127).  We 
will write to you with the outcome of your application and if you have been unsuccessful, the county council 
will write to you with registration details to enable you to login and appeal online at 
www.hertfordshire.gov.uk/schoolappeals 
 
Section 324 of the Education Act 1996 requires the governing bodies of all maintained schools to admit a 
child with an Education, Health and Care Plan (EHCP) that names the school.  
 

1 Children Looked After and those Previously Looked After, including those who appear to have been 
in state care outside of England and ceased to be in state care as a result of being adopted.  A 
Child Looked After is a) in the care of a local authority, or b) being provided with accommodation by 
a local authority in the exercise of its social services functions (see the definition in Section 22(1) of 
the Children Act 1989) at the time of making an application to school.  Previously Looked After 
Children are children who were looked after, but ceased to be so because they were adopted (or 
became subject to a child arrangements order or special guardianship order).  Previously Looked 
After Children will include children in the process of being placed for adoption, providing a 

https://www.hertsandessex.herts.sch.uk/inyear-admissions/59066.html
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Placement Order exists. A child is regarded as having been in state care outside of England if they 
were in the care of or were accommodated by a public authority, religious organisation, or any other 
provider of care whose sole or main purpose is to benefit society. 

 

2 Girls with a sibling* on roll (ie with an attendance record of at least one day) at the school, unless 
the sibling is in the last year of the normal age-range of the school (ie Year 13).   

* A sibling is defined as a brother or sister, a half brother or sister, an adopted brother or sister, a 
foster brother or sister or looked after child – or previously looked after – or the child of a 
parent/carer or partner living at the same address, and in every case living there from Monday to 
Friday in term-time at the time of this application. A sibling must be on the roll of the named school 
at the time the younger child starts. If a place is obtained for an older child using fraudulent 
information, there will be no sibling connection available to subsequent children from that family. 

NB A twin, or multiple birth sibling, of any child allocated a place would be admitted over the 
school’s published admission number. 

 

3 Daughters* of a parent who works at Herts & Essex as a teacher, administrator or member of the 
support staff and who will have been directly employed by the school on contract for a continuous 
period of two or more years at the date of application; or of a parent who has been recruited to fill a 
vacant post for which there is a demonstrable shortage.  

* A daughter is defined as a child, by birth or adoption, of a member of staff; or a child, by birth or 
adoption, of a wife/husband/partner of a member of staff living at the member of staff’s home from 
Monday to Friday during term-time; or a child for whom child benefit is paid to a member of staff.   

 

4 In the event of a place originally allocated under either the sports or the musical aptitude test falling 
vacant, the school retains the right to admit a child under the in-year admissions process using this 
criterion, as follows: 

Up to 5% of places (8 or 9) will be allocated to girls with a proven aptitude in music and up to 5% (8 
or 9) to girls with a proven aptitude in sport.  This is in line with the school's long tradition of 
excellence in these areas.  Aptitude in these areas will be assessed by tests.  The tests have been 
devised to be taken by children whether or not they have had experience of, or formal training in, 
either music or sport.  More detailed information about the tests is available from the school on 
request.  If fewer than 5% of students qualify to be admitted under either proven aptitude in music 
or in sport, then the percentage admitted under the other category could be increased above 5% 
correspondingly.  For example, if 2% were to qualify in one of these categories, then up to 8% could 
be admitted from the other.   

 

5 Priority for any further places will be given to the girls who live nearest* to The Hertfordshire & 
Essex High School.   

 
* When measuring distances, the home to school distance will be measured using Hertfordshire County 
Council’s ‘straight line’ distance measurement system. Distances are measured using a computerised 
mapping system to two decimal places. The measurement is taken from the AddressBase Premium 
address point of your child’s house to the address point of the school. AddressBase Premium data is a 
nationally recognised method of identifying the location of schools and individual residences. 
 

In the event of a tie-break (not including multiple-birth siblings at the same address, who would be 
admitted) a random allocation via a blind draw, independently verified, would be made. Every child entered 
onto the Hertfordshire County Council’s admissions database has an individual random number assigned, 
between 1 and 1 million, against each preference school. When there is a need for a final tie-break the 
random number is used to allocate the place, with the lowest number given priority. 
 
Additional Explanatory Notes: 
 
Home address 
The address provided must be your daughter’s current permanent address at the time of application. ‘At the 
time of application’ means the closing date for applications. “Permanent” means that your daughter has 
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lived at that address for at least a year and/or the family own the property or have a tenancy agreement for 
a minimum of 12 months. 
 
The application can only be processed using one address. If your daughter lives at more than one address 
(for example due to a separation) the address used will be the one which your daughter lives at for the 
majority of the time. If your daughter lives at two addresses equally, the address of the parent/carer that 
claims Child Benefit/Child Tax Credit will be considered as your daughter’s main residence.  
 
If you are not in receipt of Child Benefit/Tax Credit alternative documentation will be requested.  
 
If your daughter’s residence is in dispute, parents/carers should provide court documentation to evidence 
the address that should be used for admission allocation purposes.  
 
If two different applications are received for the same applicant from the same address, e.g. containing 
different preferences, the application from the parent in receipt of child benefit will be processed if the 
applications cannot be reconciled. 
 
Fair Access: 
The school will always consider applications made under Hertfordshire’s Fair Access Protocol, under which 
girls who qualify can be admitted above the published admission number, and above girls on the continuing 
interest lists. 
 
The school will advise Hertfordshire Local Authority of applications made to the school and the outcomes of 
those applications. We will write to you with the outcome of your application and, if you have been 
unsuccessful, the county council will write to you with registration details to enable you to 
login and appeal online at http://www.hertfordshire.gov.uk/schoolappeals 
 
Fraudulent applications 
The school will do as much as possible to prevent applications being made from fraudulent addresses, 
including referring cases to the Hertfordshire Shared Anti-Fraud service for further investigation as 
necessary. 
 
Address evidence is frequently requested, monitored and checked and school places will be withdrawn 
when false information is deliberately provided. The school will take action in the following circumstances: 
 
• When a child’s application address does not match the address of that child at their current school; 
• When a child lives at a different address to the applicant; 
• When the applicant does not have parental responsibility; 
• When a family move shortly after submitting an application when one or more of the following 

applies: 
 The family has moved to a property from which their application was less likely to be successful; 
 The family has returned to an existing property; 
 The family lived in rented accommodation for a short period of time (anything less than a year) 

over the application period; 
 Official/public records show an alternative address at the time of the application 

• When a child starts at the allocated school and their address is different from the address used at 
the time of application. 
 
Parents/carers will need to show that they have relinquished residency ties with their previous property and 
they, and their child(ren) are permanently residing at the address given on the application form. 
 
In-Year Appeals 
If it has not been possible to offer your child a place, you do have the right of appeal.  An independent 
appeal committee will consider your case to see if the particular circumstances of your case are sufficiently 
exceptional to override the consideration of the school and justify the admission of your child.   
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The school will publish details of admissions and of the appeals procedures each year on its website.  It will 
establish independent arrangements for appeals, currently administered by Hertfordshire Local Authority, 
against non-admission.  Applicants cannot normally apply for a place more than once in an academic year 
except where exceptional circumstances exist.  If you wish to consider lodging an appeal, contact the 
school in the first instance. 
 
If you would like to view our policies on a range of topics relating to the education your daughter would 
receive at Herts & Essex, please visit our website www.hertsandessex.herts.sch.uk, where they can be 
found at: https://www.hemat.org.uk/policies2/59363.html 
 

 
 

http://www.hertsandessex.herts.sch.uk/
https://www.hemat.org.uk/policies2/59363.html


 

 

 
 
 

The Hertfordshire & Essex High School and Science College 
APPLICATION FORM FOR IN-YEAR ADMISSION 2021/2022 

 

Please complete this form and return to the Admissions Officer at the school. 
 

If your daughter/ward has an Education, Health and Care (EHC) Plan, naming the school; or is a child 
looked after, or was a child looked after, including those who appear to have been in state care outside of 
England but ceased to be so because she was adopted (or became subject to a child arrangements order 
or special guardianship order), please attach any relevant documentation. 
 

 Daughter's surname (block capitals please) .......................................................................................... 
 

 Daughter's forenames (block capitals please) ....................................................................................... 
 

 Daughter's permanent address(es)* ...................................................................................................... 
 

….............................................................................................................… Post Code .............................. 
 

 Daughter's date of birth ......................................................................................................................... 
 

 Current school ....................................................................................................................................... 
 

 Current year group …............................................................................................................................. 
 

 Full name of parent/carer ……............................................................................................................... 
 

 Has this parent/carer worked at the school on contract for more than 2 years?  ……........................... 
 

 Daytime contact number ....................................................................................................................... 
 

 Home telephone number ....................................................................................................................... 
 

 Email address ……………………………………@………………………………………………………….. 
 

 Name of brother or sister currently at the school (if applicable) ……………………………………...…... 
 

* A permanent address means: 
 

a) a child has lived at that address for at least a year 
            b)        a child resides currently with a parent or guardian in the family’s sole home 

c) the parent or guardian own the property or have a tenancy agreement for a minimum of 12 
months or, 

d)  if a child lives at more than one address (for example due to a separation) the address used        
will be the one which your daughter lives at for the majority of the time.   

 

In the case of c or d, please supply relevant documentation e.g. a copy of the contract or lease, or a 
solicitor’s letter of confirmation, child benefit/tax credit receipts or court order documentation. 

 

Should a place become available under the musical or sporting aptitude criterion, would you like your 
daughter to take the relevant test to be considered for admission: 
 
Music  Sport           (Please tick which test(s) you would wish your daughter to sit in these circumstances.) 
 
To the best of my knowledge, the information given by me in connection with this application is correct. 
 
Signed ....................................................................(Parent/Carer) Date: ......................................................... 
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The Hertfordshire & Essex High School and Science College 
 

Admissions Arrangements for entry to Year 12 in September 2021 
 

Note: A variation to the determined admissions arrangements was agreed on 6 July to reflect the 
change in the 2021 Admissions Code which requires children who appear to have been in state care 
outside of England and ceased to be in state care as a result of being adopted to be given equal 
first priority in admission arrangements, alongside looked after children (LAC) and children who 
were previously looked after by English local authorities (PLAC). The 2021 Admission Code came 
into effect on 1 September 2021. 
 

The Hertfordshire & Essex High School offers a range of academic post-16 courses.  All applicants wishing 
to secure a place in the Sixth Form will need to achieve a total points score of 44 from eight GCSEs and a 
grade 4 in both English and Maths. 
 

Where applications from such students exceed the number of places available, the following criteria will be 
applied, in the order set out below, to decide which students to admit. 

 

1 Children Looked After and those Previously Looked After, including those who appear to have been 
in state care outside of England and ceased to be in state care as a result of being adopted.  A 
Child Looked After is a) in the care of a local authority, or b) being provided with accommodation by 
a local authority in the exercise of its social services functions (see the definition in Section 22(1) of 
the Children Act 1989) at the time of making an application to school.  Previously Looked After 
Children are children who were looked after, but ceased to be so because they were adopted (or 
became subject to a child arrangements order or special guardianship order).  Previously Looked 
After Children will include children in the process of being placed for adoption, providing a 
Placement Order exists. A child is regarded as having been in state care outside of England if they 
were in the care of or were accommodated by a public authority, religious organisation, or any other 
provider of care whose sole or main purpose is to benefit society. 

 

2 All further applicants wishing to secure a place in the Sixth Form will need to achieve a total points 
score of 44 from eight GCSEs and a grade 4 in both English and Maths.  The total number for the 
Sixth Form is 450 ie in Years 12 and 13 combined.  The admission number for any given Year 12 is 
therefore 450 less the number currently in Year 13.  A minimum of 100 places in Year 12 will be 
offered conditionally to external applicants.   

 

3 Where there is over-subscription in 2, priority will be given to the students who live nearest* to The 
Hertfordshire & Essex High School.  (Herts & Essex regularly takes Sixth Form students from as far 
afield as Harlow, Ware, Saffron Walden and Dunmow.) 

 

The school will publish details of its admissions arrangements and of the appeals procedures each year.  It 
will establish independent arrangements for appeals, currently administered by Hertfordshire Local 
Authority, against non-admission.  Applicants cannot normally apply for a place more than once in an 
academic year except where exceptional circumstances exist. 
 

* The home to school distance will be measured to two decimal places using Hertfordshire County 
Council’s ‘straight line’ distance measurement system. Hertfordshire County Council’s ‘straight line’ 
distance measurement system is used for all home to school distance measurements. The measurement is 
taken from the AddressBase Premium address point of your child’s house to the address point of the 
school. AddressBase Premium data is a nationally recognised method of identifying the location of schools 
and individual residences. 
 

The Hertfordshire & Essex High School and its Governing Body are committed to ensuring consistency of 
treatment and fairness and will abide by all relevant equality legislation. 



 

 

The Hertfordshire & Essex High School and Science College 

Sixth Form Application Form – SEPTEMBER 2021 
PLEASE DO NOT USE THIS FORM 

ELECTRONIC APPLICATION FORM AVAILABLE FROM xx NOVEMBER 2020 
 

Student’s FORENAME(S) 
 

 

Student’s SURNAME Male/Female 
 

M   F 
 

Parent’s surname (if different from above) 
 

 

If currently at H&E 
 

Form:   11….…... 
  

Address 
…………………………………………………………………………………………………………….. 
 

 

Date of birth 
 

………/………../……....…. 
…………………………………………………………………………………………………………….. 
 
…………………………………………………………………………………………………………….. 
 
…………………………………………………………………………………………………………….. 
 
Email address (main) …………………………………………………………………………………... 
Please print clearly 
 

Student’s email address (if used) ………..…………………………………………………………... 
 

 

Daytime/mobile telephone nos. 

 
…….……………………………... 
Home    

 
…….……………………………... 
Parent    

 
…..……………………………….. 

Student   

Student’s mobile number may be helpful for summer 2021 

 

Subjects currently being studied with predicted grades (grades your teachers expect you to achieve). 
 

Subject (if not GCSE, please advise) 
Foundt’n/

Higher 

Predicted 

grade 
Subject (if not GCSE, please advise) 

Foundt’n/
Higher 

Predicted 

grade 

      

      

      

      

      

      
 
Other results (not modules) already achieved eg. Core Science GCSE, early entry GCSEs, AS Levels. 
 

Subject (please state if GCSE, AS etc) 
Please provide evidence with 2018’s exam results on results day. 

Foundt’n/
Higher 

Date: 
month/year 

Grade 
result 

Resitting?  Y/N 
If Yes, include above 

     

     

     

     

     
 
 

 

 
 

 
 

 

EXTERNAL APPLICANTS ONLY 

 
Name and postcode of current school: 

 
………………………………………………………………………………………………. 
 

 
Name of Headteacher: 

 
……………………………………… 

 
If you have a sibling at Herts & Essex, please give her/his name and Form 
 
………................……………………………..…………….. 



 

 

I give consent for Herts & Essex to obtain my latest predicted grades from current school: 
 
Yes     No    

 

COURSE CHOICES (tbc) - 2021 
 

Please indicate from the list below the three subjects you wish to study, in order of preference (1 being 
your first choice).  If you are predicted to achieve 7 GCSEs at grades 9 - 7, you may choose a fourth 
subject to study.  Please see the Subject Guide for each subject’s specific entry criteria. 
 

Applicants should consider the entry criteria for each subject as well as potential career choices which 
may influence the combination of subjects selected.  Students should research university courses and 
specific entry requirements themselves initially.  However, we are always pleased to offer further advice. 
 

Subject 1,2,3,4 Subject 1,2,3,4 

Art & Design  Health & Social Care (Applied)  

Biology  History  

Business  Latin  

Chemistry  Mathematics  

Classical Civilisation  Mathematics (Further)  

Computer Science  Media Studies  

Design & Technology: Product Design – 3D  Music  

Drama and Theatre Studies  Photography  

Economics  Physical Education  

English Language  Physics  

English Literature  Psychology  

Film Studies  Religious Studies: Philosophy & Ethics  

French  Sociology  

Geography  Spanish  

German  Textiles  

Government & Politics    

Global Perspectives & Research (GPR) - as a 4th subject choice only, with 7 GCSEs at grades 9 - 
7. 

 

Mathematics (Core) - a Level 3 qualification for those not taking A Level Maths. 
Available to everyone with 5 GCSEs at grades 9 - 6, but as a 4th subject choice only. 

 

 

Whilst the school endeavours to facilitate maximum student choice through our personalised 
programme, please indicate below a reserve subject that you would be willing to take should it be 
necessary. 
 

Reserve subject   ……………………………………………………………………………………….………... 
 

For office use only 

Ad  Bi  Bs  Ch  Cc  Co Received 

Pd  Ts  Ec  En  El  Fs 
SIMS 
 

Fr  Ge  Gm  Gp  Hc  Hi 
Reference 
 

La  Ma  Fm  Me  Mu  Pe 
Ack 
 

Ph  Pt  Ps  Rs  So  Sp 
Options 
 



 

 

Tx      Cm    Pp 
 

 



 

 

 
 
 
 
 
 
 

 
ALL APPLICANTS 

 

Signature of applicant: 
 

 date 

 

Signature of parent/carer: 
 

 date 

 

Please complete and return your application form by Friday 4 December 2020 to: 
 

Mrs P Robinson, Deputy Headteacher 
The Hertfordshire & Essex High School 

Warwick Road 
Bishop’s Stortford 

Hertfordshire 
CM23 5NJ 

 
If you have any queries or difficulties completing this form, please contact 

Mrs P Robinson, Deputy Headteacher by email or telephone as below. 
 

fax: 01279 508810                      admin@hertsandessex.herts.sch.uk                   tel: 01279 654127  

Please note: each student’s application will be given individual attention both before and after 
GCSE results are known.  The information provided on this form will enable us to discuss options 
and academic entry requirements with you if you are asked to attend an Information, Advice and 
Guidance meeting with a member of our senior staff. 
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