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POLICY FOR 2020/2021 ADMISSIONS 

1) General Principles 

Wherever possible, parents are advised to visit schools before completing any application 
forms: visits to Christ Church CE Primary School (the School) can be arranged by contacting the 
School Office on the number above. 

The School is a one form entry Church of England School with a Published Admissions Number 
(PAN) of 30 places in each year-group.  We welcome applications from all members of the 
community and we ask all parents to respect the Christian ethos of the School and its 
importance to our community. As a Church of England school, we hold regular Christian 
assemblies and festivals both in school and in church. While it is usual that all children will 
attend these acts of collective worship and will take part in the religious education curriculum 
offered by the School, this does not remove a parent’s right to withdraw their children from 
these activities. 

If, when applying for a place in the Reception class, there are the same number as or fewer 
applications than there are places, all applicants will be offered a place. If there are more 
applications than there are places, applications will be prioritised according to the 
oversubscription criteria set out below. All children who are unsuccessful will be entitled to be 
placed on the waiting list.  

Attendance at the School’s nursery does not guarantee a place in reception and a separate 
application must be made for reception class. 

2) How the Admissions’ Process works 

The School is part of the locally agreed co-ordinated admission arrangements and the 
timescales for applications to be received and processed are those agreed pan-London. A 
parent or carer must complete and submit a Common Application Form (CAF) from your home 
local authority if you live in Barnet.  Barnet Council’s on-line application form is available on 
Barnet Council’s website; if applying for a place at this School, the parent or carer must name 
this School as one of the preferences on the application form. Further information is available 
from your home local authority.   Barnet Council’s admission booklet can be found on Barnet 
Council’s website.   

Any parent or carer who wishes to apply under the foundation criterion of the oversubscription 
criteria (as set out in paragraph 10 (d)(1) below) should also complete the School’s 
supplementary information form, in accordance with note 4 below, so that the governors may 
consider the application fully.  This form must be returned to the School at the same time as the 
CAF is submitted to Barnet Council.  Failure to return the supplementary information form will 
mean that the School cannot consider the application under the foundation criterion and the 
application will be considered under the next most appropriate criterion based on the 
information on the application form.  The supplementary information form is available on the 
School’s website or from the School Office. 

Once applications have closed, the governors’ admissions committee will meet. If there are 
more applications than places all applications will be ranked in accordance with the 
oversubscription criteria (as set out in paragraph 10). These rankings are then passed to the 
Barnet Council Admissions Team, who will determine which school will be offered to each child. 
Where a child is offered a place at a school that his or her parent or carer has ranked higher 

mailto:office@christchurch.barnetmail.net
http://www.christchurch.barnet.sch.uk/


 
 

- 2 - 

than the School, that child’s application to the School will be withdrawn.  

This policy should be read in conjunction with the current edition of a ‘A guide to primary 
education in Barnet’ available from Barnet Council. 

3) Special Educational Needs 

The admission of a child that has a Statement of Special Educational Needs or an Educational 
Health Care Plan is considered under a separate process, with applications being made directly 
to the relevant local authority. The School will be consulted separately to ensure the child’s 
particular needs are met. In accordance with Section 324 of the Education Act 1996, the School 
will admit any child with a Statement of Special Educational Needs or with an Educational 
Health Care Plan which names the School. 

4) Multiple Births 

Where applications are made on behalf of two or more children born on the same day to the 
same parents, each application will be considered separately in accordance with the 
oversubscription criteria. If according to the oversubscription criteria it is not possible to offer a 
place to all such children living at the same address, then the available places will be awarded 
according to random selection. 

5) Deferred entry for Reception Class 

All children who are awarded a place at the School may start full-time in the September 
following their fourth birthday. However, a parent or carer can request a child’s start date in the 
reception class is deferred until a point later in the school year. Entry to the reception class 
cannot be deferred beyond: 

a) the point at which the child reaches compulsory school age, which is the start of the term 
after the child’s fifth birthday; or  

b) for summer born children, the start of the final term of the school year in respect of which 
the relevant application was made.   

The School will hold any deferred place for a child.  A parent can also request that a child 
attends part-time until they reach compulsory school age. 

6) Delayed Entry 

For children whose fifth birthday falls between 1 April 2020 and 31 August 2021, parents who do 
not wish them to start school in school year 2020-21, but to be admitted in September 2021 for 
school year 2021-22, should discuss this with the school at an early stage. Decisions must be 
made on the circumstances of each case and the best interests of the child.  Parental views, 
academic achievement, social and emotional development and where relevant medical views 
will be taken into consideration. The views of the school’s head teacher must also be taken into 
account.  The reasons for the decision must be clearly set out. 

Parents may decide not to apply for a Reception place in the school but to apply for a Year 1 
place in September 2021.  Parents should be aware that the Year 1 group may have no vacancies 
as it could be full with children transferring from the 2020-21 Reception Year group.  
Alternatively, they may decide to apply in the normal round (no later than 15 January 2021) for a 
Reception Year place in September 2021, but would need to provide strong supporting reasons 
for seeking a place outside the normal year group and apply via the protocol outlined above. 

7) Withdrawal of Admission Offers 

The governors’ admissions committee will take reasonable steps to ensure that the information 
given on applications is correct, and that the places are allocated fairly. If the School discovers 
that a fraudulent or misleading application has been made, any offer relating to that application 
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may be withdrawn.  

8) Late Applications and change of circumstance 

Late applications will be considered in accordance with Barnet Council’s Guide to Primary 
Education booklet. 

If a child’s circumstances change during the application process (for example a house move or a 
sibling changes school), this should be notified to the Barnet Council Admissions Team and the 
School as it may affect the child’s position on the list. 

9) Appeals 

A parent or carer who is not offered a place for their child has the right to appeal to an 
independent appeal panel where a parent or carer will have the opportunity of presenting their 
case in person. A parent or carer wishing to appeal should contact the School Office in the first 
instance who will provide information as to the process. The parent or carer will be notified as 
soon as possible of the appeal panel’s decision. 

10) Oversubscription Criteria 

If there are more applications than there are places, places will be allocated according to the 
following criteria, which are stated in order of priority: 

a) All ‘looked after’ children and children who were previously ‘looked after’.   (see note 1). 

b) Siblings of children attending the School. (see note 2)  

c) Children of staff employed by the School provided the parent or carer has been so employed 
for at least two years at the time the application is made.  

d) Any remaining places will be allocated equally between the Foundation and the Community, 
save that where an odd number of places remain to be allocated an additional place will be 
allocated to the Foundation. The Foundation and the Community are defined as set out 
below: 

(1) the Foundation means in order of priority: 

(i) children whose parent or carer is a faithful and regular worshipper (see note 
3) at Christ Church, Barnet; 

(ii) children who live within the School’s Priority Area (see note 4) and whose 
parent or carer is a faithful and regular worshipper (see note 3) of a 
Trinitarian Church (see note 5) whose principal place of worship is within the 
School’s Priority Area (see note 4); 

(iii) children who live within the School’s Priority Area (see note 4) and whose 
parent or carer is a faithful and regular worshipper (see note 3) of a 
Trinitarian Church (see note 5). 

(2) the Community means children who live within the School’s Priority Area (see note 
4). 

e) Any other child. 

In the event of over subscription in any of these criteria, priority in that criterion will be given to 
applicants in order of nearness to the School (measured in accordance with note 6), with the 
nearest having priority.   

11) Notes to the oversubscription criteria  
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Note 1: ‘Looked after’ Children 

‘Looked after’ children are children in the care of local authorities as defined by section 22 of 
the Children’s Act 1989. Previously ‘looked after’ children are children who were ‘looked after’ 
immediately prior to being adopted or becoming subject to a residence order or special 
guardianship order. Children who are under an agreed series of short-term placements (such as 
respite) are excluded. Applications in this criterion will only be considered if they are supported 
by a written statement from the relevant local authority confirming the child’s status.  

Note 2: Siblings.   

Sibling are brothers or sisters, half-brothers or -sisters, step-brothers or - sisters, or foster or 
adopted brothers or sisters who share the same home. The applicant’s sibling must both attend 
the main School (ie not the Nursery) at the time of the application and be expected to be at the 
main School at the time the applicant is admitted. Where parents are living together in a long-
term relationship, their children will be considered as siblings.   

Note 3: Faithful and Regular Worshippers 

A ‘faithful and regular worshipper’, means that at least one parent or carer (or their spouse or 
partner) has worshipped at the relevant church at least twice monthly for a period of at least 
one year prior to the closing date for admissions.  Applicants for Foundation Places must send 
to the Head Teacher of the School at the same time of the application a supplementary 
information form (which can be obtained from the School office or website) signed by the priest 
or minister of the relevant church (or exceptionally by a senior church leader). Where a parent 
has changed churches during the year, a signed form must be submitted for both churches. 

Note 4: The School’s Priority Area 

The School’s Priority Area shall be the area surrounding the school which is bounded by (and 
including houses on both sides of) Rowley Lane (south of the A1); Barnet Road between the 
junctions with Rowley Lane and Quinta Drive; Quinta Drive; Nupton Drive; Mays Lane (between 
the junctions with Nupton Drive and Barnet Hill); Barnet Hill (between the junctions with Mays 
Lane and Meadway); Meadway but only as far east as the junction with Meadway Close and 
including only houses 87-109 (odd) and 90-138 (even); Meadway Close; a line drawn from the 
northern end of Meadway Close to the eastern end of South Close; South Close; East View; 
Hadley Green (between the junctions between East View and the Great North Road, and not 
including houses to the north of the junction with East View); the Great North Road between 
Hadley Green and Hadley Green West; Hadley Green West; a line drawn from the northern end 
of Hadley Green West to the northern end of Christ Church Lane; Christ Church Lane as far 
south as the junction with Sunset View; Sunset View; St Albans Road between the junctions 
with Sunset View and Trotters Bottom; Trotters Bottom; and the A1 between the junctions with 
Trotters Bottom and Rowley Lane. 

Note 5: Trinitarian Churches 

In this policy, Trinitarian Churches are churches which are either members of the Evangelical 
Alliance or of the Fellowship of Independent Evangelical churches or are affiliated to Churches 
Together in Britain and Ireland. Full details can be found on these organisations’ websites, 
www.eauk.org, www.fiec.org.uk and www.ctbi.org.uk.  

Note 6: Measurement of Distance from the School 

Distance is measured in a straight line between the address point for the child’s home, supplied 
by Ordnance Survey, to the School’s main entrance door using the local authority’s 
computerised geographical information system. If two or more applicants live in the same block 
of flats or the same distance from the School and there are insufficient places to admit all these 
applicants, then the available places will be allocated by random selection. 
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12) Applications outside the normal admissions round 

When an application is made outside the normal admissions round: 

a) if there is no place available in the relevant year-group, the application will be refused but 
will be placed on the waiting list; or 

b) if there is a place available in the relevant year group, any applications will be considered 
along with the waiting list for the relevant year group and allocated according to the 
oversubscription criteria, and the place offered accordingly. An unsuccessful application will 
be placed on the waiting list.  



 
 
 

     
 
 

       CHRIST CHURCH CE PRIMARY SCHOOL 
SUPPLEMENTARY INFORMATION FORM 

 
All applicants to the school must complete the Common Application Form (CAF), which provides us 
with all the information we need to prioritise applications under the Community criteria. This SIF 
form provides the further information needed to support applications for places under the 
FOUNDATION criteria, and must be completed for all such applications.  
 

PART 1 
 
 

 
 
Name of Prospective Pupil __________________________________________________ 
 
 
Date of Birth ____________________________________ 

 
 
Home Address ___________________________________________________________ 
 
                             ____________________________________________________________ 
       
 
Home telephone number:  ________________________ 
 
 
Parent/Guardian mobile number: ____________________________ 
 
 
For the last year, has at least one of the child’s parents/guardians been regularly1 attending a 
(Trinitarian2) Christian Church? If so, and you wish to apply for a Foundation place, please name 
the church here, and pass part 2 of this form to your minister for completion. If you have changed 
churches during the year, name both churches and pass part 2 to both ministers 
 
Name of church(es): ______________________________________________ 
 
 
Thank you for completing this form. Please return it to the school as soon as you can, before the 
closing date (12th January 2020). Please ensure that your minister completes and returns part 2. 
  

         
  

1 Regularly means at least twice a month, and for at least a year. If you have changed church, you must demonstrate at 
least 12 months attendance split between no more than two churches, and under these circumstances a ‘gap’ of two 
months while searching for a new church will be acceptable. 
2 Trinitarian churches are those that subscribe to the doctrine of the Trinity. For our purposes, we have further defined 
this to mean membership of one of three Christian bodies: see part 2 forms for details 

These forms relate to admissions to the school from September 2020 

                                                 



 
 
 

 
 

 CHRIST CHURCH CE PRIMARY SCHOOL 
SUPPLEMENTARY INFORMATION FORM 

 
PART 2 : TO BE PASSED TO YOUR MINISTER FOR COMPLETION 

Dear Priest, Minister or Church Leaders, 
 
The Governors of Christ Church CE Primary School seek to be faithful to the intention of its founders by 
maintaining a firm Christian ethos in the school.  Many parents place a high value on this principle, and as a 
consequence the school has been oversubscribed for several years. 
 
The Governors have accordingly drawn up the criteria for admission with particularly careful reference to church 
allegiance. 
 
We should be grateful if you as the Minister (or, if the church has no minister in post, the two most senior lay 
leaders) would complete the form set out below and forward it to Christ Church CE Primary School, Byng Road, 
Barnet, Herts., EN5 4NS to arrive no later than 12th  January 2020 
 
Yours faithfully, 
 
 
Mr Keith Bridges 
Chair of Governors 
 
Name of Prospective Pupil _________________________________________________________   
 
 
Name(s) of Priest/Minister or both Church Leaders ___________________________________ 
 
                                                                                        
Telephone number for contact __________________  
 
 
Name and Address of church __________________________________________________________ 
 
I/We confirm that at least one of the parents or legal guardians of the above named prospective pupil has 
been continuously and regularly involved in the religious life and worship of the above-named church, by 
attendance at services at least twice a month for at least 1 year prior to the date of signing*. 
 
 
I/We further confirm that the above-named church is a member of the Evangelical Alliance or of the 
Fellowship of Independent Evangelical Churches or is affiliated to Churches Together in Britain & Ireland 
by its membership of  
 
_____________________________     (insert the name of the CTBI member – eg “Church of England”). 
 
Does the above-named church have its own primary school? YES/NO 
 
 
Signature(s) of Priest or Minister or   _____________________________________________                                                                                  
 
                     both Church Leaders    _____________________________________________                                                                            
 
Date _____________________      
 

*If the parent has moved churches during the year, please amend and countersign this statement, giving the period during which they attended 
regularly. 

 

These forms relate to admissions to the school from September 2020 
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